YKPATHA

HOCIBCBKA MICBKA PAJIA
HOCIBCBKOI'O PAHOHY YEPHITIBCbKOI OBJACTI

PO3MMOPS I KEHHS

27 yepHs 2018 poky M. HociBka Ne 163

Hpo 3ameeposcennn Iloroxcennsa npo
20CnO0ApPCLKY ZPYRY MA ROCAOO0BUX IHCHPYKUIN

3 Meror 3abesnedeHHs edekTHBHOI poOOTH BHKOHABYOrO  amapary
HociBcbkoi MichKOT pajau, Kepyrouuch crarreto 54 3akony Ykpainu «IIpo micrese
caMOBpsyBaHHs B YKpaiHi», pimeHHsM Micbkoi paau Bia 15 gepsrs 2018 poky
«Ilpo BHeceHHs 3MiH m0 pimeHHs Micbkol pamu Bix 28.12.2016 poky «lIpo
3aTBEp/KEHHs CTPYKTYPH 1 3araipHOi 4McenpHOCTi amapary HociBChbKOI MiChKOL
pagd Ta Il BUKOHABYMX OpraHiB», BpaxoBYIOUM KaJpoOBI 3MiHH Yy BHKOHaBYOMY
arnapari MiCbKOI pajH :

1. 3atBepauti  [lonoxkeHHsT MMPO TOCMOJAPCHKY IPyIly BHKOHABYOTO amapary
MicbKoi pamu (dodamox 1).

2. 3aTBepAUTH MOCAAOBI IHCTPYKLIIi:
2.1. Opraunizauiitnuii Bigaix:
2.1.1. HauanbHuka Bigainy (0ooamox 2).
2.1.2. TonosHoroO crietianicra (dodamox 3).

2.2. 3araabHuii Biaaia:
2.2.1. TIposianoro crenianicta (dodamox 4).
2.2.2. JlinoBona (dodamxku 5, 6).

2.3. 'ocnopapebka rpyna:

2.3.1. HauaneHuka rpynu (0odamox 7).

2.3.2. Bojis ciyx60Boro aBTomobins (dooamxku 8,9).

2.3.3. Tlpubupanbuuka ciyx60Bux npuminieHs (dodamxu 10,11,12).
2.3.4. Oxoponnuka (0ooamku 13,14,15).

3. BBaxkaTu Takow, LIO BTPaTH/Ia YMHHICTH [0CAJ0BAa IHCTPYKIiA HadalbHHKA
oprafizamiifHoro BiAZiny BHMKOHABYOTO amapary MiIChbKOI pajH, 3aTBepKeHa
posnopskeHHs Micbkoro roiou Ne 26 Big 01 motoro 2017 poky. \

4. KoHTposip 3a BHKOHAHHSIM JIAHOTO PO3NOPAJKEHHS IOKIACTH Ha KepyK4uoro
CTIpaBaMHi BUKOHABYOrO KOMITETY Michkoi panu BAadcenko LI

Micokuii 2o106a B.M. Ienamuenko



Hooamox 1
00 PO3NOPAONCEHHA MICLKO20 20/108U
6i0 27.06. 2018 poxy Ne 163

IMonoxenus
Npo rocnoaapcbKy rpyny Bukonas4yoro anapary HociBebkoi micbkoi paau

1.3aranabHi nonoxkeHHs

1.1. I'ocrogapckka rpyna BHKOHABYOIO anapary HociBcbkoi  Mickkoi paju
(;lam — rocrnojapcbka Ipyma) CTBOPIOETHCS BiANOBIAHO 10 3aK0Hy Yxkpainu «lIpo
MiclieBe CaMOBpSIyBaHHs B VYkKpaiHi» Ta 3miiicHIO€ MaTeplaano — TexHi4yHe
3a0e3reueH s AisIbHOCTI MiChKOT paiy Ta i BUKOHABYOTO KOMiITETy, rOCIIOIapChKe
OOC/IyrOByBaHHS  a/IMiHICTPaTHBHMX OyaiBenb, ClykGOBHX Ta TOCIOAAPCHKUX
MPHMIIIEHb, IPUIIETIIO0] TEPHTOPII.

1.2. Focnonapcsxa rpyna He Ma€ C1aTycy KpHARYHOT 0COOH.

1.3.V cBoili aisnbHOCTI rocnoapebka rpyna KepyeThes 3aKoHaMu YKpaiHu Ta
IHIIMMHE HOPMATHBHO-TIPABOBHMH JOKYMEHTAMH 3 TTHTaHb TOCIIOAAPCHKOT AisTbHOCT]
IOA0 yTPUMAaHHA Ta OOCIyroBYBaHHs ajMiHicTpaTHBHUX Oy.iBenb, cropyx Ta
TPaHCMOPTY MiChKOI pajiy.

1.4. T'ocnionaperka rpyna ¢iHaHCY€EThCS 3 MICBKOTO GFOJKETY.

I.5. Pimenns npo mikpinauiro abo peopramizauiio rocnomapchkoi rpymnu
MPUAMAETBCS MICHKMM TOJIOBOIO Ta 3aTBEPIKYEThCH pillleHHsM cecii HociBebkoi
MiChKOI paju.

2.0cHoBHi ¢yHKuii i 3aBaanus

['ocnopapeeka rpyIa BiiOBIIHO [0 MOK/IaA€HUX Ha Hel 3aB/aHb:

2.1. LinonoGoBo 3zilicHIOE KOHTPONb 3@ EKCILTyaTallielo aAMiHiCTPaTHBHHX
OyniBens MichKoi pany Ta 3a0esredye y HUX HaJEKHHI caHiTApHO-Tiri€HIYHMiT cTaH.

2.2.3abe3neuye OXOpPOHY, rocrolapchke o0ciyroByBaHHs Ta
HaI@KHUH TEeXHIYHWH, caHiTapHUH Ta MPOTHIIOKEKHMI CTaH aJMiHICTPATHBHOIO
Oyaunky Michkoi pajy, ciykOOBHX NpUMilleHb Ta MPHJIEriol TepuTopii 3rifgHo 3
NpaBH/IAMH 1 HOPMaMH TOXKeX)HOT Ge3neKkH, a TakoxK 3AIHCHIOE TIOCTiHUI KOHTPOh
32 (yHKLIOHYBaHHSM OCBITJIEHHS, CHCTEM OMNANleHHs, BOJOIOCTAYaHHs, KAHAI3alii
Ta BUBO3Y CMITTA.

2.3. 3piiicHIoE TpaHCTIOpTHE OOCIIYroOBYBaHHS KepiBHHLTBA MichKol pamm Ta
il BUKOHABYOT'O KOMiTeTY.

2.4. 3abesmevye HanexHud TeXHIUYHMH cTaH Ta cBOeYacHe O(OPMICHHS
TEXHIYHOI JOKyMEeHTallil Ha eKCIUIlyaTalilo TPaHCIIOPTHHUX 3ac06iB, 10 3HAXOAATHCS
Ha DayiaHCi MiCBbKOT pajiu.

2.5. 3nificHioe npi6HMH peMOHT MeGIIiB, rOCIOAAPCHKOTO iHBEHTAPIO Ta HAIJIS
3a iX 1iJTiCHICTIO, OXOPOHOIO.

2.6. Ipuiimae yuacTh y npoBe/ieHHI iHBeHTapu3alliii.

2.7. KoHTpoitoe NOTpUMaHHS MPaBHI TEXHIYHOI eKCILUTyaTauii Ta MOKekHOT
Oesneku B OyiBi MiCbKOT paju.

2.8. 3abe3neyye MOTPUMAHHS HOPM i MPaBMI 3 OXOPOHM IIpALl, TOXKEKHOI Ta
eeKTPOOE3IIeKH B CIy)KOOBUX Ta FOCTIONAPCHKUX MPUMILIEHHAX MiCHKOT Pajiu.



2.9. 3iliCHIOE KOHTPOJh 332 E€KOHOMHHMM 1 palliOHAIBHHM BHKOPUCTaHHAM
rOCNOAAPCHKOTO iHBEHTAPIO, ENEKTPHYHOI Ta TerIoBol eHeprii, ClIO)KKUBaHHS MTUTHOT
BOJIM, 1[0 BUKOPHCTOBYIOTBCS B POOOTI MpalliBHUKaMH MIChKOI pajiH.

2.10. KoHTponioe MpPOBEACHHS KamiTaJlbHUX Ta NOTOYHHX peMoHTIB OymiBi
MICBKOI paiu.

2.11. Bcio MOBHOTY BiAMOBIJANBHOCTI 3a AKICTH Ta CBO€YACHICTE BUKOHAHHS,
[OK/TAIeHHX HA FOCIOAApChKy Tpymy AaHuM [1o0KeHHSM 3aBaaHb i GyHKLIA, Hece
HAYaJIBHUK IPYIIH.

2.12. Tocriomapcbka Tpyna MoXe BUKOHYBAaTH W iHLII 3aB/IaHHA, NOKJIAJIeHI Ha
HBOI'O MICBKHM TOJIOBOIO, 3aCTYITHHMKaMH MICBKOIO TOJIOBH, KepYIOUMM CIpaBaMu
BHKOHABYOI'0 KOMITETY MICBKOI pajiu.

3.IlpaBa rocnogapecbKoi rpynu
Jlisi BUKOHAHHS TMOKJNAJIeHMX Ha HHOTO 3aBJaHb Ta (QYyHKIA rocrnoaapcehka
rpymna Mae npaso:

3.1. BHOCHTH NpOINO3HILii 3 MHUTaHb YJOCKOHAJIEHHs POOOTH TrOCIOAAPCHKOT
FPYNH OO MiIBUIIEHHS e()eKTUBHOCTI TOCTIONAPCHKOT IisSTTBHOCTI.

3.2. 3a MOroyKeHHSM 3 MICBKHM I'OJIOBOIO UM HOro 3acTyMHHKaMM 3alydaTH
creriaicTiB IHIIMX MigpO3ALiB, MiA3BITHUX 1 MiJAKOHTPOIBHUX MICBKiM papl,
KOMYHanbHHMX [iJMPHEMCTB, OpraHisailii, YyCTaHOB JUIsL  pO3MJIsiy TMHUTaHb
BiJIHECEHHX /10 KOMITETEHIil rOCroAapChKOL IPYIIH.

3.3. OzepKyBaTH y BCTaHOBJICHOMY MOPSIKY BiJl IOCaJlOBUX OCIO BHKOHABYMX
opraHiB MiChKOI pajiy, KepiBHUKIB IiJNPHEMCTB, YCTAHOB i oprasizaliii He3aJle)HO
Bix GOpPMH BIACHOCTI JOKYMEHTH, MOBiJKHM, iHII Mmarepianu, HeoOXiami s
BHKOHAHHA IMOKJIAJCHHX Ha rOCMNOAAPChKY IPYIly 3aB/IaHb.

[loknajeHHss Ha TOCIOJAPChKY Ipyly OOOB’s3KiB, He TependayeHnx MMM
[TOJIOMEHHSAM, 1 TAKHX, 1110 HE CTOCYIOTHCS 11 IOBHOBAXKEHB, HE IOy CKAE€ThCH.

4.CTpyKTYpa rocnoaapebKoi rpynu

4.1. CtpykTypa i YHCeNbHICTh NMpPAaLiBHUKIB IPYIH 3aTBEPUKYETHCS pilIeHHSIM
MICBKOI pajiy.

4.2 T0cnofapchKy Tpyly O4OJIOE HayalbHUK TOCIOJApChKOI IpPYIH, AKHH
MPH3HAYAECTLCS | 3BUIBHAETBCS 3@ PO3NOPSKEHHIM MiCBKOTO TIOJIOBH (abo ocobw,
110 3/if{CHIOE HOrO MOBHOBA)KEHHS).

4.3. TocrioflapchbKa rpyIia IinopsiIKOBYETbCS MiCBKOMY rOJIOBi Ta 3aCTYIHHKY
MiCBKOTO T'OJIOBH 3 ITUTAHb KUTIOBO — KOMYHAJIbHOTO rOCMOAapCTBa.

4.4. CxnaJ rocroapchbKol rpymu:

- HAYaJIbHUK IOCII0JJapChKOl IPYIH,

- BOJiT ci1y)KO0BHX aBTOMOOLIIB;

- OXOPOHHHUKH;

- IpUOHPATIBHUKH CITy’KOOBUX MPUMIILECHb.

4.5. TlepcoHal FOCTIONAPCHKOT MPYITH [PH3HAYAETHCS HA TIOCA/H Ta 3BUIHSAETHCS
MiCHKHM TOJIOBOIO (260 0c06010, IO 3iCHIOE Or0 IMOBHOBAXKEHHS) 3r1/IHO YHHHOTO
3aKOHOJIaBCTBA Y KpalHH. ¢

5. HauaJIbHHK rocnoJapcbKoi rpynm:

5.1. 3aificHIOE KepIBHHIITBO AisUIBHICTIO TOCMOAAPCHKOT MPYITH Ta KOHTPOJIb 33
BHKOHAHHSIM il NpaliBHUKaMH (yHKLIOHAIEHHX 000B’A3KiB i IPaBUII BHYTPILLIHEOIO
TPYZIOBOTO PO3IOPSIKY.
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5.2.3abe3redye KOHTpONb 3a BUKOHAHHSAM 3aKOHIB VYKpaiHu Ta THILKUX
HOPMAaTUBHO-IIPABOBHX JIOKyMEHTIB 3 THTaHb rOCIOAPChKOT  MisUTBHOCTI  Ta
MaTepiabHO - TEXHIYHOro 3a0e3MeYeHHs.

5.3. Pospobusic moTouHi Ta Gepe y4acTh y MiArOTOBLI NEPCHEKTHBHIX TUIaHIB
poGoTH MiApo3AiTy, Hajac HEOOXiAHY METOMMYHY HOMOMOry CriBpOOITHUKAM Y
BUKOHAHHs 3aBJIaHb, J1OPy4YEHb.

5.4. Bigmosimae 3a craH Ta AKiCTh TOCHOJApCBKOro  OOCIyroBYBaHHS
ajMiHICTpaTHBHOTO OyAMHKY, CIy:KOOBMX NPUMIIIEHb Ta npuJIeriaol TepuTopii,
{H)KEHEPHO - TEXHIYHMX KOMYHiKallid.

5.5. KoHTponioe TeXHIUHMH CTaH Ta CBOEYaCHE oOpMIICHHS TEXHI4HOI
JIOKYMEHTALIT Ha eKCILTyaTallifo TPAHCIIOPTHMX 3ac00iB.

5.6. 3aGesnedye BMKOHAHHS iHCTPYKTHBHHX MatepiaiB, NpHINCIB Opratis
JIepKABHOTO HATIISTY 3 TUTAaHb OXOPOHH TIPALli, MPOTHIIOKEKHOI Oe3TEKH, CBOEHACHE
MpOBeleHHSI IHCTPYKTaXiB 3 TexXHiKM Oe3meKkd 3 peecTpauieio y BiIMIOB1THUX
KypHaax.

5.7. 3ailicHIOE iHIII MOBHOBa)KEHHs BiANOBIAHO 10 1bOro [TosokeHHs, a TaKOX
BUKOHY€ 3aBJaHHf, BHU3HAYCHI OKPeMHMM pillEHHSMH MiCBKOI pamu Ta il
BHKOHABYOI0 KOMITETY 1 PO3IOPSKEHHAMHU MiCHKOTO I'OJIOBH.

5.8.Ha nepiox BiamycTku abo Ha 4Yac BiJCYTHOCTI HauaibHWKa TpynH, Horo
06OB’S3KM BHUKOHYE IHIIMI MpauiBHUK BiANOBIIHO OO PO3NOPSKEHHS MICBKOT'0
TOJIOBH.

6. BinnosigaabHicTh rocnoAapcbLKoi rpynH

6.1 Tocromapchka rpyma B ocoli HadalbHHKAa TOCIOAAPCHKOI IPYINH, Hece
BI/IMOBIAQJIBHICTD 34!

- BHKOHAHHS TMOKJIAJEHHX HAa TOCIOAPChKY TPYIy 3aBlaHb, X BHUKOHAHHS
3Ti/IHO JAHOTO TIOJI0YKEeHHs Ta YMHHOTO 3aKOHOJaBCTBa Y KpalHH;

- HaJaHHS CBOEYacHOI i JoCTOBipHOI iHGOpMaIlii, 10 BXOAATE 10 KOMIIeTeHIIi1
rOCIOIaPCHKOI IPYIIH;

- CBOE€YACHE BMKOHAHHS pillleHb MiCBKOi pajy Ta BHKOHABYOTO KOMITeTy,
ZIOpYyYeHb Ta PO3MOPAKEHb MICBKOTO TOJIOBH, IOPY<CHDB 3aCTYNHHUKIB MiCBKOrO
FOJIOBA 3TiIHO 3  PO3MOALIOM 06OR’A3KIB  MiX MICBKMM TOJIOBOIO, HOIO
3aCTYITHHKAMH, KEPYIOUUM CIIPaBaMHU Ta CEKPeTapeM MICBKOT pajiu;

- JIOTPUMAaHHS NPaBHJI TEXHIYHOI eKCrulyarauii Ta noxexHoi Oe3nexku WLI0I0
OyaiBiTi MiCbKOI pajid Ta rOCnoAapChKUX CIIOPY L,

- 30epekeHHs OCHOBHMX Ta IHIIMX MarepiaJbHUX HiHHOCTEH,  sKi
BUKOPHUCTOBYIOTBCS B POOOTI FOCIOAAPCHKOI IPYIIH;

- JOTPUMAHHS TPALIBHUKAMH TOCHOJAPCHKOI TPYIH TPAaBHII BHYTPILLIHBOTO
TPY/IOBOTO PO3TOPS/AKY MIChKOI pajif, BUKOHAHHS HHMM CBOIX (GYHKI[IOHATBHUX
000B’sI3KIB.

6.2 Crynieb BiMOBiJANbHOCTI IHIIMX MpalliBHAKIB rOCIIOIapChbKOl IPYITH
BCTAHOBIIOETHCH (DYHKIIOHATBHUMH 000B’ I3KaMH.

Kepywouuii cnpasamu
icoKoi PN 4
GUKOHKOMY MICbKOI paou I.1. Brhacenko
3

b



Hooamoxk 2
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MOCAJAOBA IHCTPYKIIS
HAYANbHUKA OP2AHI3AUINHO20 8I00INy 6UKOHAEH020 anapamy
Hociscbkoi micobkoi paou

1. 3arajbHi N0JIOKeHHs

1.1. HavanpHuk oprasisamiiHoOro Biaminy BuKOHaB4oro amapaty HociBcbkoi
MicbKOi pamd (mami — Ha4YalbHHK BiAALTy) € I0CaZoBOI0 0OCOOOK MiCIEBOro
CaMOBPSIyBaHHs, 3MiMCHIOE KEepIBHHULUTBO JiSUIBHICTIO BiJUIiTy, po3mojinse
000B’sI3KM MIXK TIpalliBHUKAMU, OUOJIIOE Ta KOHTPOIIOE iX poOOTYy.

1.2. Ilpu3HayaeTbCsi Ta 3BUIBHAETHCS 3 TMOCAAM MICBKMM TOJOBOIO Ha
KOHKYPCHIH OCHOBI ab0 3a 1HILOK NMPOLEAYpPOIo, NepeadayeHOr0 3aKOHOAaBCTBOM.

1.3. 3a BiaCyTHOCTI HaYaJlbHHMKA BIIALTY (BimmycTka, THUM4YacoBa
Herpalle3/1aTHICTh, TOIIO) fioro 00OB'S3KM BUKOHYE TIOJOBHHH cIiewiajicT
oprasi3aniifHOro BiAILTY.

1.4. Havanpuuk Bignily Oe3rnocepeHbO MiAMOPSAKOBAHUH Kepyr4oMy
CIpaBaMH BUKOHaBUOIO KOMITETY MiCBKOI paji Ta MiCbKOMY T'OJIOBI.

1.5. ¥V cBoiit poboti kepyerbess Konctutyuiero Ykpainu, Ykasamu [Ipesunenrta
Vkpaiuu, [ToctanoBamu Ta posnopsmkeHHsaMu BepxosBHoi Panu Ykpainu, Kabinery
MinicTpiB YKpaiHH, HOpPMaTHBHMUMM  aKTaMH 3aKOHOJABCTBA, IO CTOCYHOThCH
OpraHiB  MiCIEBOTO  CaMOBpSIyBaHHsS,  OpraHiB  BHMKOHaBYOl  BIIaJIH,
pO3MOPS/KEHHSIMH  MIiCBKOrO TrOJIOBH, PerjamMeHTOM poOOTH MICBKOI paid Ta
BMKOHABYOI0 KoMitery, IlolO)KeHHSIM TIpO OpraHizalifiHui BifJIll BHKOHaBYOIO
armapary MiChKOT pajy Ta iHIIMMHM HOPMATUBHUMH aKTaMH.

2. Kpaaidikauiiini BUMOru
2.1 | Ocgirta [ToBHa BHIIA OCBiTa BIAMOBIAHOIO INpOdECIHHOro
CIIPSIMYBaHHS 3@ OCBITHBO-KBaTi(iKaI[iiHUM piBHEM
marictpa, cnemiamicra. IlicmsaumioMHa ocBita y

chepi YIPaBJIiHHSA: MaricTp JIeP3KaBHOTO
yIpaBJiHHS.
2.2 | Hocein poboTu JlocBin poboT y AepskaBHii ciyx0i, abo ciyxbu B

opraHax MiCLEBOro CaMOBpSIyBaHHs, Ha KepiBHHX
nocanax IANPHEMCTB, YCTAHOB Ta OpraHi3alii
He3aJIe)HO BiJl pOpM BIACHOCTI He MeHIle 3-X POKiB.
2.3 | 3HaHHA 1. Koucruryuito YKpaiHM, akTH 3aKOHOJABCTBA,
HOPMaTHBHI JIOKyMEHTH, 110 CTOCYIOTHCS MiICIIEBOTO
CaMOBpSIIyBaHHS Ta JIEPHABHOI CITyKOH.

2. Vka3u [lpe3sunenrta Ykpaiuu, IlocranosBu Ta
posnopsmxeHHs BepxoBHoi Paaum VYkpaiuu,
KaGinery Minictpis Vkpainy, OpraHiB
BUKOHAaBYOI BJIaJ{ BUIIOTO PIBHS.




3. OcHOBH apXiBHOI CIIPaBH.

4, JHCTPYKILIO 3 J1JIOBOJICTBA.

5. IpaBuiia A110BOTO €THKETY;

6. ITpaBuma Ta HOPMH OXOPOHH Mpalli Ta
IPOTHIIOKEKHOTO 3aXHCTY.

2.4 | HaBuuku pomominust IIK  Word, Internet, pobora 3
OPITEXHIKOIO

3. 3aBaaHus Ta 000B’A3KH

3.1. 3milicHIOE KepIBHMUTBO JisUIBHICTIO BiJUIiTy, PO3MOALIAE O00OB’A3KH
MK TpaliBHMKAMH, OYOJNIOE Ta KOHTPOIIOE iX pobOTy, Hece NepcoHalbHY
BiIMOBIAIBHICT 32 BUKOHAHHS MOKJIAIHAX Ha BiJUIL 3aB/1aHb.

3.2. 3abe3neuye opraHi3auiﬁHy INiSUTBHICTh MICBKOI paju Ta BHKOHABYOTO
KOMiTeTy, 3/iiCHEHHs 3aXOAiB MO MiJAroTOBII Ta TPOBEJICHHIO ceciit MicpKoi panw,
3aciaHb BUKOHABYOrO KOMITETY, MOCTIHHUX KOMICiH, ceMiHapiB, iHIIMX 3aX0/iB.

3.3. 3uiiicHioe KoopaMHALiK pPOOOTH IIOAO MiArOTOBKH Ta TMPOBEIEHH:
CTPYKTYPHHMHM MiIpO3/ifiaMM MiChKOI paJi 3a yYacTIO MiCBKOTO TI0jIOBH, HOro
3aCTYIIHMKIB MAacOBHMX 3aXO[(iB, YPOYHCTOCTEH, poOOUYMX IOI3N0K /10 HACEICHHX
IyHKTiB TPOMAaJIH.

3.4. KoopamHye IisnbHicTh Bigaimy mogo #oro epexTHBHOI B3aeMOJIT
3 opraH13aumHHx MUTaHb 3 BHKOHABYMMM OpraHaMH Ta CTPYKTYpPHHMH
Mipo3aiaMi MiIChKOT pajiH.

3.5. 3abe3neuye iHGOPMYyBaHHS ﬂenyranB YjeHiB BHKOHABYOrO KOMITETY
MicbKOI paji, HaceJIeHHs FPOMa/i IIPO 4ac i Miclie POBEeHHS Ceciii MICHKOT pajH,
3acifaHb BHKOHABUOIO KOMITETY 3 MEpeiKOM MUTaHb, 110 BHOCATHCS Ha MOPSLOK
NeHHUH

3.6. Konrtpomoe y3arajibHeHHs NpONo3ullii 1 3ayBaXX€Hb, BHECEHHX  Ha
3aranbHAX 300pax IPOMAAH 3a MiCLeM NPOXKMBAHHA, 3yCTpivax, ceciix MiCBKOT
pamy Ta po3poOKy 3axoiB 3 IX peanizauil.

3.7. OprauizoBye 3JiliCHEHHS  ayjio 3alHCy IUICHapHUX 3acijianb pajH,
oopMIIeHHsI TIPOTOKOMIB 3acilaHb MICbKOI pajy Ta BMKOHABYOTO KOoMiTeTy, IX
36epe)KeHHs B TepPMiHM, BU3HAYeHi BiJANOBIJIHMMH HOPMATHBHUMH JIOKyMCHTaMH, a
TAKOX IIepe/iady B YCTAHOBJIECHOMY MOPS/KY B apXiBHHUI BIIILIL.

3.8. 3miiicHIOE MOHITOPHHI POOOTH KOHCYJIBTaTHBHHX, IOPaIIUX opramB
YTBODEHHX TNPH BHKOHABYOMY KOMITETi Michkoi paiH, OpraHis camoopranizaii
HaceJIeHHs Ta FPOMaZICbKUX (POpPMyBaHb.

3.9. Kourpomoe BejeHHs OOJNiKy MEIyTaTChKMX 3alUTIB Ta 3BEPHEHD,
CBO€YACHUH X pO3riIsj Ta BHp]I_HeHHSI CTATHCTUYHOrO OOJIKy JemyTarTiB paju,
JeryTaTChKUX Tpyn Ta (Gpakiii, 3MiH y CKIai [IemyTaTchbKoro KOprycy, MOCTIHHUX
KOMICIH.

3.10. Torye pa3oM 3 iHIIMMHM IiAPO3ZiNaMH MICBKOI paiu iHdopmalliiiHi,
aHANITHYHI Ta iHINi MaTepiaau, OMVISAM, BUCTYIH, JOIOBiJ, MPOEKTH PO3MOPAMIHX
JOKyMEHTIB i JOpydYeHb, Marepiaii s 3yCTpiuei MiCBKOro TONOBH 3
TpejicTABHUKaMHK 3ac00iB MacoBoi iH(opMmallii, TOmIo.



3.11.BuBuae MicleBHif i perioHaJbHUHA JOCBIN JisJIBHOCTI CaMOBPSIHHX
CTPYKTYp, HAJa€ METOAMYHY JONOMOTY BHKOHABYMM OpraHaM paju, MOCaaoBUM
ocobaM Ta JernyTaTaM 010 BHKOHAHHS 3aKpiMIeHUX IOBHOBAXEHB.

3.12.3a6e3neuye 1onoBHeHHs iH(OPMAI[IHHO-METOAMYHHMH MaTepialamMy
odinitinoro Be6 — caiiTy MiCbKOI pajy 3 MUTaHb, WO BIAHOCATBCS 10 KOMIIETeHIIIT
BiIiTy.

3.13. KoHTpomoe onpwioaHeHHs Ha BeO - calTi IPOEKTIB pillleHb Ta piLIeHb
MicbKoT pajiy i BUKOHABYOTO KOMITETY, IHIIMX PO3IOPSTIUX JIOKYMEHTIB BIAIIOBILAHO
1o BuMor 3akoHy Ykpainu «IIpo poctyn mo my6nidHoi indopmarii».

3.14.BinnoBigHo 10 YHHHOIO 3aKOHOJABCTBA, B MeXax CBO€I KOMIETEHLI,
opraHizamiliHo Jonomarae y TpoBeieHHi B 00’eqHaHili rpomaxi BUGOpIB,
pedepeHIyMiB.

3.15.V3aranbHi0€ NPONO3MIlii Ta CKiIaIae KaJeHIapHUil IIIaH OCHOBHHX 3aXO/IiB
Ha Micsllb, Ki IIPOBOAATHCS MICHKOIO pajioio Ta ii BAKOHABYMM KOMITETOM,

3.16. 3paiiicHroe IMiArOTOBKY MNPOEKTIB IUIaHIB poOOTH MIChKOI paaud Ta il
BMKOHABYOI0 KOMITETY Ha KaJeHIapHUH piK.

3.17. Po3pob6nsic MpoekTH pilleHb MiCBKOI paid Ta BMUKOHABYOIO KOMITETY,
pO3MOpPs/DKEHb 3 ITMTaHb, 110 BITHOCATHLCA JI0 KOMIIETEHLIi1T Biamiy.

3.18. 3abesneuye BeleHHs [iOBOJACTBA Y BiJNI BIANOBIAHO 10 BUMOT
YHHHOTO 3aKOHO/IaBCTBA.

3.19. BuBae HeoOXimHi 3axoaM IIOA0 BIOCKOHATEHHS Oprasizauii poboTH
BIJILTY.

3.20. BHOCHTH Ha PO3IIIS/ KEPiBHULUTBA MPOMO3HII OO CTPYKTYPH, LITATIB
BiLAiTY, @ TaKo MpO MPU3HAYEHHS, MEepeMillleHHs Ta 3BUIbHEHHS MpaLiBHUKIB

BiLmimy, IX 3a0XOYEHHs 1 HAaKIaJaHHs CTATHEHb 3a IIOPYUIEHHS TPYAOBOI
JUCLUTUTIHH.
3.21. 3amuTye 1 oOHepXKye B YCTAHOBJIEHOMY I[OPSAAKY Ta IIPOTATOM

0GYMOBIIEHOTO TepMiHy HEeOOXiiHi /s BHKOHAHHs 3aBlaHb Marepiaid BiJl OpraHis
BUKOHABYO!I BJIAJM Ta OPraHiB MiCIIEBOr0 CaMOBPSyBaHHS, MiANPUEMCTB, YCTAHOB,
oprasisaiiii Ta ocaJoBux ocio.

3.22. CxnMKae B YCTaHOBJEHOMY IOPSIIKY Hapaad 3 MHUTaHb, 10 HalexaTb
JI0 KOMITETEHIIIT BIZLTY.

3abesnedye MIaHyBaHHs, POTOKONOBAHHS Ta NMPOBEIEHHS Hapaj, ceMiHapiB,
«KPYTJIMX CTOJIBY», 3yCcTpiveil Ta IHIIHUX 3aX0/IiB.

3.23. T'oTye Ta NpOBOAWTH HABYAHHS 3 OpradizalliiHMX MHTaHb, HaJae€
MPaKTHYHY i METOAUYHY JOMOMOTY MOCAJ0BHM 0CO0aM BUKOHABYMX OPraHiB MiChKOT
paau.

3.24. 3abe3mneuye MiArOTOBKY Ta NPOBEIEHHsS IPOMAJCHKUX CIyXaHb, 3arajlbHUX
360piB TPOMAJISH 3a MiCIIEM MPOKUBAHHS, CIIPAMHX Tele(OHHUX JIHIN» 3 HACCTCHHIM
OTT, BHi3HHX MpUiiManeHb MiCPKOTO TOMOBM Ta IHLIMX 3aXOJiB,Be/IeHHA iX 00Ky,
3GepiraHHs MPOTOKOJIIB Ta HEOOXIAHUX MaTepiais.

3.25. BukoHye 3a JOpYYEHHSM MiICHKOIO TOJIOBH, KEpyH4yOoro cripaBamy’
BMKOHABYOI0 KOMITETY MiChKOI paau iHII OOOB’A3KH 1 IMOBHOB2)XKEHHS B MeXax
KOMITETEHIII] BiAILTY.

3.26.3a6e3neuye porpuManHsy Bigaini IlpaBuyi BHYTPILIHBOTO TPYJOBOTO
PO3MOPSIZIKY, 3 OXOPOHHM ITpaLli Ta IIPOTUITOKEKHOTO 3aXUCTY.



4. IIpasa

HavansHHK Biminy Ma€ Mpago:

4.1. 3amuTyBaTd 1 OJEpXKyBaTH B YCTAHOBJICHOMY IMOpPSAKY Ta IPOTAroM
06yMOBneHoro TepM1Hy HeoOXi/Hi Ul BMKOHAHHS OKPEMHX 3aBJIaHb Marepialu
BiJl BAKOHABYMX opramB MicbKoi pamy Ta il CTpYKTypPHHX MiJPO3AiNiB, MANPHEMCTS,
yCTaHOB, OpraHisalliii Ta mocafoBux ocio.

4.2. Bumaraty BiZ BUKOHaBIIIB JOTPUMAHHS SKOCTi i BCTAHOBIIEHHX TepPMiHiB
[TiAIFOTOBKM MarepialiB, Kl HAJAOTHCA 10 Bl):uuny

4.3. TloBepTaT Ha OOIpALIOBAHHS MaTepiaiu, [iIrOTOBJIEHI 3 TMOPYIICHHAM
BCTAHOBJIEHHX BUMOT.

4.4, CKIMKAaTH B YCTAHOBICHOMY MOpPSAJIKY Hapaad 3 IHUTaHb, 110 HAIEKaTh
710 KOMIIETEHIIIT BIAALLY.

4.5. 3any4aTH CHEMiaNiCTiB iHIMX CTPYKTYPHHX MiZpO3ALIiB MICBKOI paau
(32 TIOTOKEHHAM 3 X KepiBHHKaMH) JUls PO3IIIAAY NMHUTaHb T4 BUKOHAHHA 3aBJaHb,
[110 HaJIeXaTh 10 KOMIETeHMil BIITY.

4.6. Ha 3ampolleHHs, a TaKoX 3a JOPYYEHHSM MiICbKOTO TOJIOBH, Kepyro1oro
CIIpaBaM¥ BUKOHABYOTO KOMITeTy GpaTH y4acTh y 3aCiJlaHHAX BUKOHABYOro KOMITETY
MiCBKOI pajiu, HapaJiax, ceMiHapax, IHIIHX 3aX0/1ax.

5. BianosigajbHIiCTD

HauaibHMK BifJiiy HEce BiIIOBIIaIbHICTE 3a:

5 1. Hesikicue ab0 HecBO€UaCHE BHKOHAHHS IOCAJI0BUX 3aB/IaHb Ta 000B’ SI3KIB,
Oe3nisIbHICTE ab0 HGBHKOpHCTaHHH HaJaHWUX HOMY TpaB, NOPYLIEHHsS HOPM €THKH
[1OBEiHKM Ta 0OMEKeHb, [IOB’I3aHUX 3 IPUHHATTAM Ha CTyx0y B OpraHu MiCLIEBOIO
CaMOBPsIIyBaHHs Ta 11 MPOXO/DKEHHIM 3TiAHO 3 YAHHHM 3aKOHOaBCTBOM.

5.2. TlopymuieHHs MPaBHJI BHYTPIIIHBOIO TPYIOBOIO PO3MOPS/KY Ta MPaBUIl 3
OXOPOHH IpaLli i MOXkKeKHOT Oe3MeKH.

6. BzaeMmoBiAHOCHHH
6.1. Tlpu BHKOHAHHI IIOKJIQJeHUX 3aBJaHb Ta 000OB’A3KIB HaYaJbHUK
oprasizaniiHoro Buu:uny criBmpamioe 3 yciMa CTPYKTYPHHMH MiZpO3JiTaMu
BHKOHABYOrO AariapaTy MiCbKOI pajiy, OpraHami MICLEBOrO CaMOBpsNyBaHH: Ta
TePUTOPIANEHMMU OpraHaMU BHKOHABYOI Ba/M, 3 iHIIMMH NEPKABHUMU OpraHaMH,
[ AMPHEMCTBAMH, YCTAHOBAMH Ta OPTaHi3allisiMH He3aJIekKHO Bl hOpM BIACHOCTI.

7. Kinuesi moJ1osKeHHsI
7.1. 3apmamus Ta 0060B’s3ku, IlpaBa i BimmoizanpHicTh MOXyTh OyTH
yTouHeHi BiamoBizHo 10 3MiHM CTpYKTYpH, 3aBJaHb i yHKUI CTPYKTYypHOTO
niapo3ainy i poGodoro Micus.

Kepyrouuit cnpasamu ¢
BUKOHKOMY MiCbKOI paou ()%j 4 L.1. Baacenko
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MMOCA/IOBA IHCTPYKUIIA
2071061020 Cheyianicma Op2ani3ayitinoezo 6i00Ly 6UKOHAGH020 anapamy
Hociscbkoi micokoi padu

1. 3arajibHi MOT0XKEHHs

1.1. TonoBHMiA cremianicT opradizauiffHOro BiJJLTy BHKOHABYOIo amapary
HociBcbkoi Micbkoi pam (Jami — TONOBHMH CIEIanicT) € TOCaloBOKo 0coboro
MiCIIEBOTO CaMOBpSsilyBaHHS.

1.2. TlpusHayaeThcs Ta 3BLILHSETHCA 3 I0CAAM  MICBKMM TOJIOBOIO Ha
KOHKYPCHi#f 0CHOBi 260 3a HIIOKO IPOLIETYPOIO, MEpeOaYCHOI0 3aKOHOIABCTBOM.

1.3. 3a BiACYTHOCTI Troj0BHOro cremiamicra (BiAmycTka, THMYAacoBa
Hempane3IaTHiCTh  TOILO) fioro OGOB'SI3KM BHUKOHYE TOJIOBHHH CHeLialicT
opraHizauifiHoro BinAiny, TpH3HAYEHWH B YCTAHOBICHOMY IOpPA/KY Ta SAKUN
HabyBae BiATMOBIAHMX [IpaB | Hece BiANOBINANBHICTD 32 HANCKHE BHKOHAHHS
TTOKJIaIeHMX Ha HbOTO 000B’A3KiB.

1.4. TosnoBHHUl cremianict 6e3nocepeHbO MiANOPAAKOBAHHH KEepYHOYOMYy
CrpaBaMK BUKOHABYOIO KOMITeTy MICHKOI pajii Ta HadajlbHUKY Bi LY.

1.5. V cBoiii poGori kepyerbes Koncrutymielo Ykpainu, Yxasamu IIpesnnenta
Vpainu, [TocTanosamu Ta posnopsi/pkeHHAMu Bepxosrol Panu Vxpaiuu, Kabinety
MinictpiB YKpaiH¥, HOPMATHBHMMH  aKTaMH 3aKOHOJABCTBA, IO CTOCYIOTHCHA
oprasiB MICLIEBOTO CaMOBpsIly BaHHS, opratiB BHKOHaBYO1 BJIAJIH,
PO3MOPS/UKEHHSIMH MiCBKOTO T'OJIOBH, PeriamMeHToM pobOTH MICBKOI pamd Ta
BHKOHABYOTO KOMiTeTy, ITONOEHHSM TpO OpraHizauiiHui BiZUII BHKOHABYOIO
amaparty MichKoOI pajii Ta iHIIMMH HOPMATUBHUMH aKTaMH.

2. Kpasigikauiiini BAMOrH

2.1 | OcsiTa [loBHa BHMIIA OCBiTa BIAMOBIAHOrO  NpOdeciiHOro
CIPSAMYBAaHHSL 33  OCBITHBO-KBaTi(QiKaIlHHAM piBHEM
marictpa, cremianicra. IlicisaumiomMsa ocsita y cdepi
YIpaBJIiHHsA: MaricTp AepXKaBHOTO yNpaBIIiHH.

2.2 | locBix poboTu Tlocsin pobotu y JjepxasHiii cmyx6i, abo ciyxOu B
opraHax MICLEBOro CaMOBpsilyBaHHfA, Ha KepiBHUX
mocajax ~ IMiANPHEMCTB, YCTaHOB Ta  Oprasisauiii
He3aIeXKHO BiJl JOPM BIACHOCTI He MeHIIe 3-X POKIB.

2.3 | 3naHHA 1. Koncturynito YkpaiHu, akTH 3aKOHOJaBCTBa,
HOPMATHBHI JIOKyMEHTH, IIO CTOCYIOTBhCS MICLEBOro
CaMOBPSI/TyBaHHs Ta AePIKABHOI CITyKOH.

2. Vkasu [Ilpesupenta VYkpainu, [locranoBn Ta
posnopsamkenns Bepxosnoi Pagu Ykpainy, KabGinety
MinictpiB YkpaiHu, OpraHiB BHKOHaB4Ol BIajaH
BHII[OTO PIBHS.

3. OcHOBH apXiBHOI CITPaBH.




4, ITHCTPYKLIIO 3 JILTIOBO/ICTBA.

5. IlpaBuna Ai10BOrO €THKETY,

6. [IpaBuia Ta HOPMH OXOPOHM Tpalli Ta
IPOTUIIOKEKHOIO 3aXHUCTY.

2.4 | HaBuuku sostoainas [TK Word, Internet, po6oTa 3 OprreXHiKow

3. 3aBaanus Ta 000B'A3KH

3.1. Hece mepcoHajbHy BiANOBIIANBHICTh 32 BUKOHAHHS MOK/IAJCHUX Ha HHOTO
3aB/IaHb.

3.2. 3milicHIOE 3aXoad MO MiArOTOBII 3aciJjaHb BUKOHABYOTO KOMITETY,
MJIeHApHHUX 3aciaHb paau, ceMiHapiB, iHIIMX 3aXO/iB.

3.3. Po3pobnsie NMpoekTH pilleHb MiCBKOI paad Ta BHKOHABUOTO KOMITETY,
PO3IOPSAKEHb MIiCBKOrO TOJIOBA 3 I[IMTaHb, IO BiJHOCATBCA [0 KOMIIETEHL]
BIIILITY.

3.4. ladopmye memyTaTis, YieHiB BHKOHABYOrO KOMITETY MICBKOI pajH,
HAaceJIeHHs TPOMaji Mpo 4Yac i Micue HpoBeJeHHs cecii MiChKOI paiu, 3acilaHb
BUKOHABYOTO KOMITETY 3 TI€PEIiKOM ITHTaHb, 110 BHOCATECS Ha MOPAIOK JIEHHHH.

3.5. Odopmisie NPOTOKOJIM 3acifiaHb BHKOHABYOTO KOMiTeTy, 3abe3nedye ix
30epe)xeHHs. B TePMiHM, BU3HA4Y€Hi BiANOBIIHAMH HOPMAaTHBHHUMH JOKYMEHTAMH Ta
PernamenToM poGOTH BUKOHABYOrO KOMITETY, a TAKOXK Mepejiady 1X B yCTaHOBIEHOMY
HOPSAIKY B apXiBHUH BiJJLI.

3.6. 3abe3meuye uleHiB BAKOHABYOrO KOMiTeTy iHbopMaliiiHuMHu MaTepianamy,
HeoOXiJHUMH JIJIs 31iHCHeHHS HaJllIEHUX TOBHOBAKEHb.

3.7. I'oTye TpOEKT MOpsAKY ACHHOTO BHKOHABYOIO KOMITETY, OpraHi3oBye
CBO€YACHY IiIrOTOBKY HEOOXiIHMX MarepiasiB Ta MPOEKTIB pillleHb 3 MHUTaHb, SKI
BUHOCATBCS Ha IOPSJAOK JIEHHMH 3acifaHHsi BHMKOHKOMY, II€peBipi€ iX Ha
BiIITOBIIHICTh BHMOI'aM YHHHOI'O 3aKOHOJABCTBA.

3.8. 3abesmeuye THpaXyBaHHS TMPOEKTIB pillleHb, IIATOTOBKY MaTepianis
yjeHaM BHKOHABYOrO KOMITEeTy, JelyTaTaM Juis pO3INIAY Ha 3aciTaHHAX
BHKOHABYOTO KOMITeTY, B MIOCTIHHUX KOMICIsIX Ta Ha MIEHAPHHUX 3aCiIaHHAX Pa/lH.

3.9. Onpumoanoe Ha odiuiliHoMy BeG-caiiTi MiChKOi paju NMPOEKTH pillleHb
KOJIeTia/IbHEX OPTaHiB, pilleHHs Ceciii MiChKOI pasy Ta BAKOHABYOIO KOMITETY, iHIIi
pO3MOpSITYi JOKyMEHTH BiANoBiaHO 10 BuMor 3akoHy Ykpaiuu «IIpo nocryn no
ny6igHol iHpOopMaLii».

3.10.3pilicHIoe  peecTpauild Ta THPAXYBaHHA NPHUHATHX BHKOHABYHUM
KOMITETOM MiChKOI pajy pillleHb, 30epeXeHHs MepeiKiB pilleHb.

3.11. 3abe3neyye cBOEYaCHE MOBECHHS PillleHb MICHKOI paju Ta BUKOHABYOrO
KOMITETY JI0 BMKOHABUMX OpraHiB, CTPYKTYPHHX IMiJpO3JUIiB MICBKOI — paju,
MiANPHEMCTB, YCTaHOB, OpraHizaiiil, ciyx0oBUX OCi6 Ta rpoMajsH, BHIA€ KOMIl
NPUAHATHX pilIeHb.

3.12. 3a6esneuye 30ip MPOMO3MILH [0 KaJlEHJAApHOro IUIaHy OCHOBHHX
3aX01iB, Ki IPOBOJAATHCS MICBKOIO Pajioo Ta I BAKOHABYUM KOMITETOM. ¢

3.13. IlpuiiMae yyacTh B TArOTOBLI Ta IMPOBENEHHI I'POMAJICHKUX CIyXaHb,
3aralbHAX 300piB TPOMAIAH 3a MICLEM MPOKHBAHHS, «NPAMHUX TeleOHHUX JIHiH» 3
racenenssiM OTT, BHi3HUX NpuiiMaieHb MiCHKOTO TOJIOBU Ta IHIIKX 3aXOJIiB.

Bene ix 061ik, 36epirae mpoToKoiH Ta HeoOXiAHI MaTepiaH.



3.14. V3aranpHIOe IPOTO3MIIT i 3ayBaXKeHHs, BHECEHI Ha 3aralbHHMX 300pax
rpoMajIsiH 3a MiclleM TIpOKMBaHHS, 3ycTpivax, Gepe ydacTh B po3polui 3axoziB 3 ix
peaJizanii.

3.15. Beme mMTaHHS [isJBLHOCTI OpraHiB caMOOpraHizallii HaceleHHs Ta
rpoMackKux GopMyBaHb Ha TEPHTOPIi MICBKOT paju.

3.16. BukoHye 06GOB’A3KM HaualbHHKA BiIfily Ha yYac HOro THMYacoBOl
BiZICYTHOCTI y 3B’AI3KY i3 BiIIIyCTKOIO, THMYACOBOIO HENMpALE3JaTHICTIO Y IHIIMMH
MPUYAHAMH.

3.17.BuKOHy€ 3a IOpYYEHHSM MICBKOTO TOJIOBH, CEKpeTapsi MIChKOI paju,
Kepylo4oro CrpaBaMHd BHKOHABYOrO KOMiTeTy Michkoi panu iHuI 0GOB’S3KH |
MOBHOBAKEHHS B MeXKaX KOMITETEHIIT BiIILTy.

3.18.Jlotpumyetncst [TpaBun 3 0XOPOHU Tpalli Ta TPOTUIOKEKHOTO 3aXHUCTY.

4. IlpaBa

I"onoBHUIA CIIEIiATICT Ma€e Npaso:

4.1.BupimyBaTd 3 BUKOHaBYMMM OpraHaMH MICBKOI pajy Ta il CTPYKTypHHUMH
NiZIpo3/ijaMi [MTAHHS, HEOOXiAHI s BHKOHAHHS 3aBJaHb, OTPUMYBAaTH BiJl HHX
BIZIOMOCTI i MaTepiaiu 3 MUTaHb, AKi BXOIATE 10 TX KOMIETEHL{I.

4.2 Bpatu y4acts y poboTi KOMiciii, rpym Ta iHIIMX poOOYHX OpraHis.

4.3.0TpuMyBaTH BiJl BIANOBIIHMX MiJNPHEMCTB, YCTAHOB Ta OpraHisalii micra
iHpopMallito, HeoOXi(HY /Uisi BAKOHAHHS CBOIX 3aBJaHb i QyHKLIM.

4.4.Ha 3ampolueHHs, a TaKOX 3a JOPYYEHHSIM MiCBKOIO TOJIOBH, KEpPyHOUYOro
CIIpaBaMH BMKOHABYOTO KOMiTeTy OpaTH y4acTh y 3aciZlaHHAX BHKOHABYOIO KOMITETY
MiCBKOI pajiu, Hapajax, ceMiHapax 3 MHTaHb, 110 BXOAATH JO KOMIETEHL BIAILLY.

5. BianoBigaJabHICTD
[onoBHUI crnienianicT Hece BiAMOBIAAIBHICTS 3a:

5.1. Hesikicae a0 HecBoe€4YacHe BUKOHAHHS [10CAJOBHX 3aB/IaHb Ta 000B’s3KiB,
6e3isbHIcTh a00 HEBHKOPUCTAHHS HaJaHUX HOMY Mpas, NOPYLIEHHS HOPM €THKH
MOBeIiHKA Ta OOMEXKEHb, IIOB’A3aHHUX 3 MPUUHATTSAM Ha CiIyxk0y B OpraHu
MICLIEBOI'O  CaMOBPSIyBaHHs ta 11 MOPOXOMKEHHAM 3riIHO 3 YHHHUM
3aKOHO/IaBCTBOM.

5.2. TMopyleHHsl MpaBuUil BHYTPILIHBOIO TPYJAOBOIO PO3MOPS/KY Ta TMPABHI 3
OXOPOHH IpaLi i NoKeXHOI Oe3MEKH.

6. BzaemoBigHOCHHH

6.1. Ilpy BUKOHAHHI MOKJIAJEHHUX 3aBaHb Ta 00OB’A3KiB OJIOBHUH Crienianict
CHIBMpAIOE 3 yciMa CTPYKTYPHMMH MiZpO3/iTaMH BMKOHABYOIO amapaTy MicChKOi
pajaM, OpraHamMd MiCLIEBOrO CaMOBpSIYBaHHA Ta TEPUTOPIaIbHUMH OpraHaMu
BUKOHABYOI BJaad, 3 IHIIMMH JepKaBHUMH OpraHaMH, IiJANPHEMCTBAMH,
YCTAHOBAMH Ta OpraHi3allisiMi He3aJeXHO BiJ GopM BIACHOCTI.

7. KinueBi noJioskeHHs

7.1. 3apnanns Tta obos’s3ku, I[lpasa i BixnosiganpHicTe MOXYyTh OyTH
yTO4HeHi BimnoBiaHo 0 3Mminu CTPYKTypH, 3aBAaHb i (YHKIIH CTPYKTYpHOTO
migposainy i pobodoro micus. '

Kepylouuii cnpasamu 6UKoOHag4020
Komimemy MmicoKoi paou (%ﬂ/g ; i L.I. Braceuko
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MMOCAJTOBA IHCTPYKUIA
npoeionozo cneyianicma 3a2anbHo20 600y
surxonaguozo anapamy Hociecvkoi micokoi paou

1. 3araabHi N0/10KeHHs

1.1. TIpoBiauuii crewianicT 3arabHOr0 BiAiny BUKOHABYOIO aapaTy MiChKOI
panu(nani—NpoBiIHMEA crenianict) 3AIMCHIOE KOHTPOIb OO 3a0e3MnedeHHs
JOTPUMAHHS €JIWHUX BHMOT JJIOBOJCTBA, IIFOTOBKM IOKYMEHTIB Ta oprasizauii
pobOTH 3 HUMHM B YNPAaBIIHHAX, BiUIINAaX Ta CEKTOpax MICHKOI PajH, 1X Be/ICHH:A Y
BHKOHABYOMY amapari MiChKOi paiM Ta 31CHEHHS KOHTPOJIO 3a CTPOKaMH
NPOXOKEHHS | BUKOHAHHS JOKYMEHTIB.

1.2. TlpoBignuii cremianictT Oe3nocepe/HHO MIANOPSAKOBAHHNA KepyuoMy
CrpaBaMH BHKOHABYOTO KOMITETY MiChKOI paji Ta HayalbHHKY 3arajibHOro Bifaimy
BHKOHaBYOTr0 anapary MichKol pajiu.

1.3. TIpoBiuuii creLianicT MPHU3HAYAETHCS Ta 3BUTBHAETLCS 3 [OCAM MICBKAM
roJIOBOKO BiJIMOBIHO 10 YHHHOI'O 3aKOHOIaBCTBA.

1.4. 3a BigcyrHocTi TpoBigHOro creniamicra (BiAMyCTKa, THMYacoBa
HETpaIle3aTHICTh TOLLO) HOro 0GOB'SI3KN BHKOHYE TOOBHUH CIELAliCT 3aralbHOro
BIJUILITY.

1.5. Y cBoiit po6oti kepyerbest KoHeTuTyiero Ykpainu, Ykasamu [Ipesuienra
Vkpaiuu, [ToctaHoBamu Ta posnopspkeHHsmMu Bepxosroi Paau Vipainu, Kabinety
MinictpiB YKpaiHH, HOpMaTHBHMMH  aKTaMH 3aKOHOJABCTBA, IO CTOCYIOTHCS
OpraHiB MiCIIEBOr0 CaMOBpSAyBaHHs, OpraHiB IHeHTPaIbHOI BHKOHABYOI BIAAH,
PO3MOPSDKEHHSIMH  MiCBKOTO  TOJIOBH, PermamenToM poGoTH MiChKOT paiu Ta
BHKOHABYOTO KOMiTeTy, I10JIOKEHHSIM Mpo 3arajJbHHH BiILI BUKOHABYOTO amapary
MiCBKOi pamu, MpaBWIaMd Ta BKa3iBKamMu apXiBHMX OpraHi Ta IHIIUMH
HOPMAaTHBHHUMH aKTaMH.

2. Kpagigikauiiini BHMOrd

2.1

OcsiTa

[ToBHa BMILA OCBiTA 3a OCBITHBO-KBali(iKaliHUM piBHEM
marictpa abo crernianicra.

2.2

Jocin podotu

Tocain po6oTu 3a paxom Ha ciyx0i B opraHax MicLEBOro
camoBpsyBaHHA abo JepxkaBHil cmyx06i Ha mocani
ninoBoIa He MeHIle 1 poky uM crax poboTH 3a daxom B
iHIMX cdepax ynpasiiHHs He MeHIle 3 poKiB.

2.3

3HadHA

1. Koncrutyuito  YKpaiHM, akTH  3aKOHO/JaBCTBa,
HOPMAaTUBHI JOKYMEHTH, IO CTOCYHOTbCS JAEpPKaBHOI
cyOu Ta opraHy BUKOHABYO1 BJIAJIH. ¢
2. VYkasu Ilpesupgenrta VYkpainu, IloctanoBn Ta
posnopsimkenHs BepxosHoi Pamu  VYkpainu, Kabinety
Minictpie YkpaiHu, opraHiB BHKOHABYOI BIaJd BHILOrO
piBHSL.
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3. Bumoru 10 oopMIiIeHHST TOKYMEHTIB

(ACTY 4163-2003)

4. OcHOBH apXiBHOI CIIPaBH.

5. [HCTPYKLiO 3 1iTOBO/ICTBA.

6. IIpaBuia AiIOBOrO €THKETY,

7. IlpaBuna Ta HOPMH OXOPOHHM Tpalll Ta MPOTUIIOXKEKHOT
Oe3neKH.

2.4 | HaBuyku Bosoninus I[TK Word, Internet, po6oTa 3 OprreXHiKow

3.3aBaaHns Ta 000B’A3KH

3.1. 3giiicHioe  mepeBipky ~ OQOpMIIEHHs ~ BHXiZHOI  KOPECHOHIEHIIii
CTPYKTYPHHMHM IMiJpO3/liTlaMH MICbKOI pajyl Bi[MOBIIHO 10 BMMOI IHCTPYKUIi 3
JITOBOJCTBA Ta HOMEHKJIaTYPH CIIPaB.

3.2. 3ailicHIOE KOHTPOJb 3a CBO€YACHUM IIOJAHHSIM  CTPYKTYPHUMH
migposdinamu  inpopmauiii mpo XiJ BHUKOHAHHS KOHTPOJNBHMX JIOKYMEHTIB
BHLIECTOSIKX OPraHiB, po3IOpsKeHb 1 JOPyUeHb MICHKOI'O OJIOBH.

3.3. CBoeyacHO TiepeNa€ KOPECHOHMACHII0 3 Ppe30MIOLiclo  KepiBHHKA
BHKOHABIISIM.

3.4. [Ipu HeoOxixHOCTI iHGOPMY€E KEPIBHMUTBO PO MOPYLUIEHHS KOHTPOIBHUX
CTPOKIB BUKOHAHHH.

3.5. TlpuitMae y4acTh y mepeBipkax ()aKTHYHOTO BHUKOHAHHS JOKYMEHTIB Yy
CTPYKTYPHHUX MiAPO3ALIaX.

3.6. PerynspHo 0OroBOpio€ 3 Ha4yadbHMKOM BUUILLY, KEPYKOUMM ClpaBaMH
BUKOHABYOrO0 KOMITETYy IpPO CTaH BHUKOHAHHS KOHTPOJIBHHMX JOKYMEHTIB, MpH
HeoOXiHOCTI BHOCHTD BiJIITOBIIHI POMTO3MIIII.

3.7. Hapmae MeTOAMYHY J[ONOMOTY 3 MWTaHb oOpraizamii i ¢akrTu4Horo
371iffCHEHHS KOHTPOJIFO 33 BHKOHAHHSM JOKYMEHTIB NpalliBHUKaMH B CTPYKTYPHHX

migpo3inax.

3.8. 3niiicHioe 06K | aHANI3 JOKYMEHTOOBIrY y BUKOHABYOMY anapari MiChbKOT
pamH.

3.9. 3abesnedye oOpraHizauifiHo — TeXHiYHy MiSNBHICTH TIOB’s3aHy 3

PO3CUJIKOIO KOPECTIOHEHLIIT Ta iHIIMX JOKyMEHTiB MiCBKOI paju.
3.10. TlpmiiMae ydacTh y MiAroToBUi MaTepialiB Ta TNPOBEIEHHI Hapaj,
ceMiHapiB 3 MUTaHb OpraHizauil i 34ifCHEHHs KOHTPOIIO 32 BUKOHAHHAM JIOKYMEHTIB.
3.11. 3xificHIO€ KOHTPOJb MO0 3a0e3IeUeHHs JOTPUMaHHS €IHHHUX BHMOT
OO TMiATOTOBKH JOKYMEHTIB Ta opraizauii poGOTH 3 HMUMH B YNPaBIiHHSX,
Biuli/lax Ta ceKTopax MiChKOI pajy, 3a BiAMOBIAHICTIO BAKOHAHHS BUMOT JIOKYMEHTIB

Ta Pe30JIIOLiH KepiBHULTBA MICBKOI pasiH.

3.12. TIpoBOMTE MiArOTOBKY JNOKYMEHTIB 0 BiANpPAaBJIEHH.
3.13. BukoHye 060B’43KH TOJOBHOIO CleliaicTa 3aralbHOro BiUIUTy Ha 4ac
floro TUMYacoBoi BiACYTHOCTI y 3B'SI3Ky i3  BIANYCTKOKW, THM4YaCOBOIO
HENpale31aTHICTIO UM IHIIUMH MPUYHHAMH. )



3.14. 3a6esneuye KyasTypy poGOTH 3 JOKYMEHTaMH, BIPOBAKEHHS HAYKOBOI
opranizanii mpaui, kKomm'toTepu3auii, 3aco6iB OprTeXHIKH B npakTH4Hiit poboTi 3
JOKYMEHTaMH MIChKOI pajiH.

3.15. 3abe3snedye JOTPUMAHHS 3aKOHOIABCTBA MPO 3aXUCT TEPCOHAIBHHX
naHuX Ta 3MilicHIoe 00poOKy, 30epiraHHs Ta BHKOPHCTOBYBAaHHS NEPCOHATBHHX
JIaHUX Y BIIITOBIAHOCTI 10 YAHHOTO 3aKOHO/IaBCTBA.

3.16. BukoHye B mpoueci ciiy’k60BOI AisILHOCTI iHIII JOpYYeHHs HaYalbHUKa
BiUIilTy, KepiBHMLITBA MiCBKOI pa/ii Bi/IOBIHO IO OKJIAICHUX HA BI/LILI 3aBAaHb.

3.17. JotpumyeTbesi BUMor [IpaBHil BHYTPIIIHBOTO TPYJOBOTO PO3MOPAIAKY, 3
OXOPOHH TpaLli Ta POTUIIOKEKHOT OE3IEKH.

4. IlpaBa

[TpoBinHuit crieriagicT Mae npaso:.

4.1. TloBepTaTH yHpaBIiHHSAM, BijilaMm, iHIOMM CTPYKTYPHMM MiJIpo3[ijaM
MichKOT pajy JOKYMEHTH, SIKi II0[aHi 3 MOpYIIeHHSM iHCTPYKIIT 3 JIJOBOJCTBA Ta
BUMaraty X J100IpaltoOBaHHs;.

4.2. 3HalOMMTHCH 3i CTAaHOM JiNIOBOACTBA B  CTPYKTYPHHMX HiJpo3/inax
MICBKOI pajd, BHMMAaraTd HEyXWJIBHOrO JOTPUMAHHS BHMOI IHCTPYKLiH i
BCTAHOBJIEHUX MTPaBUJI POOOTH 3 TOKYMEHTaMH.

4.3. Ha 3anpolieHHs, a TakoXx 3a JOPYYeHHAM MiICBKOI'O TOJIOBH, KepyIHO4oro
CIpaBaMM BMKOHABYOIrO KOMiTeTy MiChKOi paju GpaTu ywacTh y poborti 3acigaHb
BMKOHABYOI'0 KOMITETY MiCbKOi pajau, Hapajax 3 I[IHTaHb, IO BXOAATH [0
KOMIIETEHIIT BiILTY.

5. BianoBigaabHicTb

[IpoBiaHuii crieniaictT Hece BiNOBINANBHICTD 3a:

5.1. HesixicHe abo HecBO€YacHe BUKOHAHHS MOCAJ0BHX 3aB/iaHb Ta 000B’A3KIB,
Oe3aisubHICTh a00 HEBMKOPHCTAHHS HAJaHUX oMy IpaBs, MOPYUICHHS HOPM €THKH
[1OBEJiHKA Ta 0OMeIKeHb, 0B’ I3aHUX 3 IPUIHHATTAM Ha CIIy’k0y B OpraHH MiCIIEBOTO
caMOBps/lyBaHHsl Ta 1i POXO/DKEHHSM 3T1IHO 3 YHUHHUAM 3aKOHO/IABCTBOM.

5.2. TlopylIeHHS MpaBHJ BHYTPIIIHBOTO TPYAOBOIO PO3NOPSANKY Ta IPaBHI 3
OXOPOHH IPalli Ta POTUIIOKEKHOT OE3IMEKH.

6. BzaemoBianocunu

6.1. TIpy BUKOHAHHI MOKNIAIeHUX 3aBJaHb Ta 000B’A3KiB NPOBIAHKHA crienianicT
3araJIbHOTO BiZlily CHiBOpaIioe 3 yciMa CTPYKTYpPHHMH MipO3/iiaMi BUKOHABYOTO
amapaty MicbKoi pajad, Il CTPYKTYPHHMHM IMiJpO3/iJaMH, OpraHamH MICLIEBOI'O
CAMOBDSLYBaHHS Ta TEPUTOPIATGHMMH OpraHaMH BHKOHABYOI BIaJH, 3 IHIIMMH
NepKABHHMM ~ OpPraHaMM, MiJMPUEMCTBAMH, YCTaHOBAMH Ta OpraHisaulisMu
He3aJIeXkHO BiJ GOpM BIACHOCTI.

7. Kinuesi noJioKeHHs

7 7.1 3aBnanns Ta 060B's3ku, [Tpasa i BignosigansHicTe MOXYTh OYTH yTOYHEHI
BiAMOBIAHO 10 3Mminu CTPYKTYpH, 3aBAaHb i (GYHKUiH CTPYyKTypHOro miapo3aimy i
pobo4oro micis.

Kepyrouuii cnpasamu 6uKkonag4ozo €
Komimemy MicbKoi paou (%ﬂ L.1. Bhacenko
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6i0 27.06. 2017 poky Ne 163

MOCA/IOBA THCTPYKUISA
0i10600a 3a2anbHo20 6i00LTYy eukoHasuozo anapamy Hociecbkoi micbkoi paou

1. 3araabHi No10KeHHsI

1.1. JlinoBoj 3arajJbHOrO BiJiTy BHKOHABYOTO amapary MichbKoi pajau (Jani —
JLJTIOBOT) HAJIEXKHUTH JIO Kareropii ciyxOoBLiB.

1.2. [inmoBox TmpH3HAYAETHCS Ha Mocany Ta 3BIJIBHSETHCH 3 Hel
PO3MOPSPKEHHSIM MICBKOTO ToJIoBH (200 ocobu, 1110 3iHCHIOE HOro MOBHOBaXKEHHS )
BIATOBIAHO 10 YHHHOTO 3aKOHO/IaBCTBA.

1.3. MlinoBoxg Oe3mocepeIHBO TAMOPIAKOBAHHH Kepyro4doMy CIpaBaMH
BUKOHABYOI0 KOMITETY MICBKOI  pajH, CTapoCTi TepTuIHUIBKOTO
CTapOCTHHCBKOI'O OKPYTY Ta Ha4aJbHUKY 3arajlbHOro BIUILIY.

1.4. Y cBoiit poboti kepyerbes Konctutyuiero Ykpainu, Ykazamu [Ipesunenra
ta [TocranoBamu BepxoBHoi Pagu Ykpainu, KabGinety MiHicTpiB, HOpMAaTUBHUMH
aKTaMH, 110 CTOCYIOThCS OpPraHiB MICLEBOIO CaMOBpsiyBaHHs, OpraHiB BUKOHaBYOI
B[, PO3MOPSDKEHHSIMH MIChKOro rojoBd, PeriameHTOM — Michkoi paau Ta
BUKOHABYOI'O KOMITETY, MpaBHJIaMH Ta BKa3iBKaMH apXiBHHX OpraHiB.

2. Kpagigikauiiini BHMOrn

2.1. TloBunen 3naTt KoHCTHTYIIIO YKpaiHH, aKTH 3aKOHOJABCTBA, HOPMATHBHI
JIOKYMEHTH, 10 CTOCYHOThCS MICIIEBOrO CaMOBPSIYyBAaHHS Ta JIEPXKABHOI CIyKOH,
BuMorH 710 odopmienns jokymenTiB (JICTY 4163-2003), ocHOBH apXiBHOI CIIpaBH,
[HcTpykuito 3 apinoBoxctBa, [IpaBuna ninoBoro ertukery, IlpaBuna ta HOpMH
OXOPOHH Tpalli Ta MPOTUIIOKEKHOT Oe3neKH.

2.2. Maru naBuuku Bosofinas [TK Word, Internet, poGoTH 3 OprrexHikoro.

3. 3aBnanug Ta 000B’A3KH

3.1.3a6e3neuye AOTPUMaHHS €IMHHX BUMOTI [JIOBOJCTBA MO0 MiJArOTOBKH
JIOKYMEHTIB Ta oprasisaiii poGOTH 3 HUMH B CTAPOCTHHCHKOMY OKpYy3i, 37iHCHEHHS
KOHTPOJIIO 33 CTPOKAMH MPOXO/DKEHHS i BAKOHAHHS JIOKYMEHTIB.

3.2.0praHizoBye 3a HOpYY€HHSM KepiBHHMITBA Ii/IrOTOBKY IIPOEKTIB
JIOKYMEHTIB Ta 3a0e3neuye iX oopmiIeHHs.

3.3.3abe3neuye moaepIKaHHA E€IMHOTO MOPsAAKY Binbopy, oOiiky, 30epiraHms,
AKOCTi 00poOJIeHHS Ta BHKOPHCTAHHS IOKYMEHTIB, IO CTBOPIOIOTHCS IIijl 4ac
IiSUTBHOCTI CTAPOCTUHCBKOTO OKPYTY.

3.4.PeecTpye BXiHY, BUXiIHY JOKYMEHTALlil0, KOHTPOJIIOE€ CTPOKH BUKOHAHHS.

3.5.Peectpye 3asiBH, 3BEpHEHHs IPOMAJISH, BeJle KOHTPOJb iX BUKOHaHH:A. Bene
KHHUTY Tele(OHOrpaM, JOBOIUTH 1X 3MICT JI0 CTAPOCTH.

3.6.Cripusic JKMTENsIM BiIMOBIZIHOTO CTAPOCTHMHCHKOTO OKPYTY Yy MIArOTOBLI
JIOKYMEHTIB (B TOMY YKCIIi Ha[JaHHs JOBIJIOK, TOBIJIOK — XapaKTEPUCTHK (DI3HYHUM Ta _
FOPHIMYHUM 0c00aM, SKi MPOXKKMBAKOTH HA TEPUTOPIT CTAPOCTHUHCHKOIO OKPYTY).

3.7.3abe3neuye 36epiraHHs O(iLiHHMX JTOKYMEHTIB, TMOB'S3aHMX 3 MICLIEBUM
CaMOBpSIAYBaHHSIM Bi/JIIIOBIJHOIO CTApPOCTHHCHKOIO OKpYTy, 3a0e3medye JOCTyN J0
HHUX 0Ci0, AKMM LI PaBO HalaHO Y BCTAHOBJIEHOMY 3aKOHOM IOPSJKY.



3.8.BiamoBigae 3a cTaH AiOBOACTBA, OOJIIK i 3BITHICTD, apXiBHY CIIpaBy.

3.9.Bene o6nik rpomaisH, sKi MOCTIHHO ab0 THMYAacoBO IPOXKHBAIOTH Ha
Bi/IOBiAHIH TepuTOpii (3riJHO rOCIOAAPCHKOro 00IMiKY).

3.10.  3pilicuoe  06mik  BiliCBKOBO300OB’SI3aHUX ~ HAa  TEpPUPHUTOPIi
CTApPOCTHHCHKOTO OKPYTY Ta IPH HeOOXiTHOCTI HaNae 3BiTH.

3.11. 3abesneuye AOTPUMaHHS 3aKOHOJABCTBA IPO 3aXMCT IE€PCOHAIBLHUX
JaHUX Ta 37ilicHIoE 00poOKy, 30epiraHHs Ta BMKOPMCTOBYBaHHS IEepPCOHAIBHHX
JI@HMX Y BiJIMOBIHOCTI 1O YHHHOI'O 3aKOHOIaBCTBA.

3.12. BukoHye B mporeci ciyx00Boi AisVILHOCTI iHIII JAOPYYEHHS CTapoOCTH,
HaualbHHUKA BTy, KEpIBHHLTBA MICBKOI paad BiAMOBIAHO JIO TMOKJIAJEHHX
3aBJIaHb.

3.13. JlorpumyeTthesi BUMOT [IpaBHi BHYTPILIHBOTO TPYAOBOIO PO3MOPSAKY, 3
OXOPOHH TIpalli Ta IPOTUIIOXKEKHOI OE3MEeKH.

4. IlpaBa

JlinoBoa Ma€ mpaso:.

4.1. O3HalioMIIFOBATUCA 3 TIPOEKTaMH pPillleHb MICbKOI pajH, ii BUKOHABYOrO
KOMITeTY, PO3MOpSAKEHb MiCHKOTO I'OJIOBH, LII0 CTOCYIOTBCS HHOrO JisIBHOCTI.

4.2. BHOCHTH Ha pO3IJIAJl CTAPOCTH CTAPOCTHHCHKOTO OKPYTY IPONO3HUIL 10
B/IOCKOHA/IEHHIO POOOTH, MOB’s3aHOT 3 HOro 110CaJJOBUMH 000B’A3KaMH.

4.3. B Mexax CBO€l KOMIIETEHI[ MOBIJIOMISTH CTapOCTi CTAPOCTHHCHKOIO
OKpYTY Ta KepyluOMy CIIpaBaMH BHKOHABYOTO KOMITETY MiChKOI pam¥ mpo yci
BUSIBJIEH] HEJIOJIKH B JIiJIBHOCTI Ta BHOCHTH MPOIO3UIIIT II0JI0 1X YCYHEHHS.

4.4. Bumaraty CIIPUSIHHS Y BUKOHAHHI CBOIX [10CaJ0BHX 000B’A3KiB.

5. BianoBiganaeHicTh

Ji;ioBOJ HEce BiAMOBIAAIBHICTD 3a:

5.1. Hesxicue a60 HecBO€YacHe BUKOHAHHS IIOCAJ0BHX 3aBJIaHb Ta 000B’SI3KiB,
6e3isIpHICTE a00 HEBHKOPUCTAHHS HaJaHUX HOMY IpaB, MOPYIICHHS HOPM €THKH
MOBEJiHKA Ta OOMEXeHb, IOB’A3aHMX 3 TPHUHATTAM Ha CiIy:k0y B  OpraHu
MICIIEBOTO  CaMOBPSyBaHHS ta 11 NPOXOMKEHHSAM 3TiJIHO 3 YHHHHM
3aKOHOJaBCTBOM.

5.2. TlopylueHHs! paBUJI BHYTPIIIHBOTO TPYAOBOTO PO3IOPSIKY Ta MPaBHI 3
OXOPOHH TIpalli Ta MPOTUII0XKEKHOI Oe3MeKH.

6. BzaemoBigHOCHHH

6.1. Tlpy BHKOHaHHI TNOKIAJeHMX 3aBlaHb Ta O0OOB’A3KIB JiNOBOA
CTapOCTHHCHKOIO OKPYTy CIIBIpAalfo€ 3 YyciMa CTPYKTYPHHMH IiJpO3/iIaMu
BHKOHABYOIO arapaTy MIChKOI pajau, 1 CTPYKTYPHHMH MipO3/iJIaMH, OpraHaMmH
MICI[eBOr0 CaMOBpSIyBaHHS Ta TEPHTOPiaJbHUMH OpPraHaMH BHKOHABYOI BIIAJH, 3
{HIIMMM JIep’KaBHUMH OpraHaMH, IiANPUEMCTBAMH, YCTAHOBAMH Ta OpraHi3allisiMu
He3aJIeKHO BiJl (POPM BIACHOCTI.

7. Kinuesi noJioxxeHHs

7.1 3aBnanHs Ta 060B'a3kH, [Ipasa i BianosiganeHicTe MOXYTh OYTH yTOYHEHI
BiAnoBizHO 10 3minu CTpyKTYpH, 3aBAaHb i QYHKIIH CTPYKTypHOTro migposairy if
poboYyoro MicLs.

Kepyouuii cnpasamu 6ukonae4ozo

Komimemy MmicbKkoi padu s LI Bhacenko
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IMOCAJOBA IHCTPYKIIA
0i106004a 3a2a1bHO20 8IOOITY
euxonag4ozo anapamy Hociecokoi micokoi padu

1. 3aranbHi noJioKeHHs!

1.1. JlinoBo 3arajbHOro BiUIily BHKOHABYOIO anapaTy MichKol paau (aami —
JIJIOBOJT) HAJIEXKHUTD 10 KAaTeropii ciry:kO0BIIiB.

1.2. JinmoBoxn mpHu3HA4aeTbes Ha IOcamy Ta 3BUIBHSETHCS 3 Hel
PO3IOPSIIUKEHHSAM MIChKOro rojiosu (abo ocoOw, 1110 31iHCHIOE HOro MOBHOBAaXEHHS)
BIAMOBIHO 10 YHHHOI'O 3aKOHOIaBCTBA.

1.3. HinoBox 6e3mocepeIHhO MiAMOPSAKOBAHUH KepylouoMy CIIpaBaMH
BHKOHABYOTO KOMITETY MiCbKOI paau, crapocti Ko3apchKoro cTapoCTHHCBKOTO
OKpYTY Ta HayaJIbHUKY 3arajbHoOro Biaaimy.

1.4. VY cBoiit poboTti kepyerbess KoHcTuTyuieto Ykpainu, Ykaszamu llpesunenra
Vkpaiuu, [ToctanoBamu Ta posnopspkerHsmMu BepxosHoi Panu Yipainu, Kabinety
MinictpiB YkpaiHu, HOpPMAaTHUBHUMH  aKTaMH 3aKOHOJABCTBA, IO CTOCYIOTBHCS
Opra”iB MICIIEBOrO CaMOBpSAyBaHHs, OpPraHiB LEHTPAJbHOI BHMKOHABYOl BIIAJIH,
PO3MOPSA/DKEHHAMH MiICBKOTO TOJIOBH, PernameHToM pobOoTH MicbKOI pajad Ta
BHKOHABYOTrO KOMITeTy, IpaBWJIaMH Ta BKa3iBKAMH apXiBHMX OpraHiB Ta IHIIHMH
HOPMATHBHHUMH aKTaMH.

2. KBagigpikauiiini BHUMOTH
2.1. IToBuueH 3Hat KoncTuTynito YKpaiHnHu, akTH 3aKOHOJABCTBA, HOPMATHBHI
JIOKYMEHTH, LI0 CTOCYIOTBCS MICLIEBOTO CAMOBPSIYBaHHSA Ta JEPKaBHOI ClyxOu,
BuMorH 10 oopmnenns pokymentis (JICTY 4163-2003), ocHoBH apXiBHOI ClIpaBH,
Inctpykuito 3 ainmosojctsa, [IpaBuia JinoBoro erukery, [IpaBuia ta HOpMH
OXOPOHH TIpALli Ta IPOTUIIOKEHKHOT Oe3MeKH.
2.2. Matu HaBuuku Bonoinus ITK Word, Internet, po6oTu 3 OprTexHikoro.

3. 3aBaanus Ta 060B’A3KH

3.1.3abe3meuye NOTPUMAHHS €JAMHAX BUMOI MiJIOBOACTBA MIOJAO0 IMiArOTOBKH
JIOKYMEHTIB Ta oprasizauii poOOTH 3 HUIMU B CTAPOCTHHCBKOMY OKpY3i, 3[iHCHEHHS
KOHTPOJIIO 3@ CTPOKAMH MPOXO/DKEHHS | BUKOHAHHS JIOKYMEHTIB.

3.2.0prani3oBye 3a JOpy4€HHSM KepiBHHMITBA MiArOTOBKYy IIPOEKTIB
JOKyMEeHTIB Ta 3a0e3rnedye iX o()OpMIECHHS.

3.3.3a6e3neuye qojepKAHHA €IHHOTO TMOPS/AKY Binbopy, oOuiky, 30epiranHs,
AKOCTi 0OpOOJEHHsS Ta BHKOPHCTAHHS JIOKYMEHTIB, LIO CTBOPIOIOTBHCH Mijl yakc
NATBHOCT]I CTAPOCTUHCBKOIO OKPYTY.

3.4.PeecTpye BXiHy Ta BHXI[JHY JOKYMEHTAllll0, KOHTPOJIOE CTPOKH
BUKOHAHHS.

16



3.5.PeecTpye 3asiBH, 3BEpHEHHS I'POMAIsiH, Bele KOHTPOJIb iX BUKOHAHHS.

Bene kaury tenedoHOrpaM, JOBOJMTH IX 3MICT J0 CTApPOCTH CTAPOCTHHCHKOTO
OKpYTY.

3.6.Cnipusie KUTENAM BiJIOBIJHOTO CTAPOCTHHCBKOrO OKPYTy Yy MiJAroToBLi
JOKYMEHTIB (B TOMY 9HCIIi HAJaHHs JOBiIOK, TOBIJIOK — XapaKTepPUCTHK (Qi3HYHHUM Ta
FOPHAMYHUM 0c00aM, sIKi TIPOKMBAIOTE HA TEPUTOPIl CTAPOCTHHCHKOTO OKPYTY).

3.7.3a6e3neuye 30epiraHHs OGMIIIMHUX JOKYMEHTIB, MOB'A3aHUX 3 MiCLEBHM
CaMOBpSYBaHHAM BiIMOBIIHOTO CTAPOCTHHCBKOTO OKpYTy, 3abesnedye JOCTYI 10
HHUX 0Ci0, IKUM L€ [IPaBO HAZaHO Y BCTAHOBJIEHOMY 3aKOHOM MOPSIKY.

3.8.Hece BianmoBifanbpHIiCTh 3a CTaH AIIOBOACTBA, OOJIKY i 3BITHOCTI, apXiBHOI
CIIpaBH.

3.9.Bene oOmik rpoMansH, sfKi MHOCTIiHHO ab0 THMYAacOBO MpPOXKMBAIOTH Ha
BiJITIOBIIHIM TepUTOPIT (3riAHO rOCHONAPCHKOro OOIIKY).

3,10, 3uificHroe  00Jik  BiCBKOBO300OB’A3aHMX ~ Ha  TepUpPUTOPI]
CTapOCTHHCHKOTO OKPYTY Ta MPH HEOOXiTHOCTI HA/la€ 3BiTH.

3.11. 3ale3neuye AOTpUMaHHS 3aKOHOAABCTBA PO 3aXKUCT IIEPCOHAIBHUX
IaHUX Ta 37ilicHIoe 00poOKy, 30epiraHHs Ta BHKOPHCTOBYBAHHS IME€PCOHAIBHUX
J@HMX Yy BiJMOBIIHOCTI /0 YHHHOTO 3aKOHO/ABCTBA.

3.12. Bukonye B mporieci ciyx00BOi [isJIbHOCTI 1HUII JOPYYEeHHS CTapOCTH,
HavaJbHUKa BIIIUTYy, KEpiBHHITBA MIChKOI paad BIAMOBIAHO JO IOKIAJEHUX
3aBJIaHb.

3.13. Jlotpumyetbes BUMOr [IpaBui BHYTpILIHBOIO TPYAOBOIO PO3NOPAIKY, 3
OXOPOHHU Ipalli Ta MPOTHUIIOKEIKHOT Oe3MEeKH.

4. llpaBsa

JinoBoa Mae mpaso:.

4.1. O3HalOMIIIOBATHCS 3 IPOEKTAaMH pillleHb MICBKOI pajH, 1I BUKOHAaBYOIO
KOMITETY, PO3IOPSAIHKEHBb MiCBKOTO TOJIOBH, 1110 CTOCYIOTHCS HOTo AisJIBHOCTI.

4.2. BHOCHTH Ha PO3IJIsj CTApOCTH CTAPOCTHHCHKOTO OKPYTY MPOIO3ULIT 110
BJIOCKOHAJICHHIO pOOOTH, TIOB’ s13aHOT 3 HOTO MOCaZloBUMH O0OB’A3KaMH.

4.3. B mexax cBO€l KOMIIETEHLII MOBIIOMIIATH CTapoCTi CTapOCTUHCHKOTO
OKpYIy Ta Kepylo4doMy CIIpaBaMH BHKOHABYOIO KOMITeTY MICBKOi paau Ipo yci
BHSIBJIEH] HEJIOJIKH B AisTIBHOCTI Ta BHOCUTH MPOMO3HULIT LIO0 IX yCYHEHHS.

4.4. Bumaraty CrIpisiHHs Y BHKOHAHHI CBOIX II0CaZ0OBHX 000B’A3KiB.

5. BianoBinaabHicTh

JlimoBox Hece BiANOBIANBHICTD 3a:

5.1. HesixicHe abo HecBO€YacHe BUKOHAHHS TOCAZ0BUX 3aBJaHb Ta 000B’A3KiB,
Oe3aisibHICTh a00 HEBMKOPHUCTAHHS HAJ@HUX MOMY IpaB, MOPYILICHHA HOPM E€THKH
MOBEMIHKA Ta OOMEXeHb, IMOB’S3aHMX 3 INPHUHATTAM Ha ciIyx0y B  Oprasu
MICIIEBOTO  CaMOBPSAYyBaHHS Ta 1 TPOXOMKEHHSAM 3riAHO 3 UYHHHUM
‘3aKOHOJIaBCTBOM.

5.2. TopyuieHHs paBHJI BHYTPILIHBOIO TPYIOBOTO PO3MOPSAAKY Ta IIPaBHII 3
OXOPOHH Mparli Ta MPOTHITOKEKHOI OE3MEKH.
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6. B3aeMOBIITHOCHHH
6.1. Tlpu BHKOHAHHI [OKJIAJCHMWX 3aBlaHb Ta 000B’S3KIB  I1JIOBOJ
CTApPOCTMHCBKOIO  OKPYTY CHIBIPAIIOE 3 yciMa CTPYKTYPHHUMH niapo3aiaMu
BMKOHABUOTO alapary MicbKoi paau, 1 CTPYKTypHHUMH IiJpO3iiamMH, OpraHamu
MiCLIEBOIO0 CaMOBpsIyBaHHS Ta TEPUTOPiaIbHAUMK OpraHaMu BHKOHABYOI BIIagy, 3
{HINAMH JIep)KaBHUMH opraHamy, i ANPUEMCTBAMH, YCTAaHOBaMHU Ta oprasizauisamMu
He3aJIe’KHO BiZl GOPM BIACHOCTI.

7. KinueBi mojokeHHs
7.1 3aBnanHs Ta 060B'3KH, [IpaBa i BianosigaisHicTh MOXYTh OYTH yTOUHEHI

innosinHO 10 3MiHM CTPYKTYpH, 3aBiaHb i QyHKUiH CTPYKTYpHOro i Apo3ainy 1
po6o4oro Micus.

Kepyrouuii cnpagamu 6UKoHaguozo
Komimenty MicbKoi paou (Mﬁ r L1. Bnacenxo
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Hooamox 7
00 pO3NOPAOACEHHS MICbKOZO 20106U
6i0 27.06. 2017 poxy Ne 163

MOCA/IOBA IHCTPYKILIA
HAUAIbHUKA 20CRO0APCLKOL 2PYRU 6UKOHAGH020 anapamy
Hociecbkoi micokoi paou

1. 3arajbHi NoJI0KeHHS

1.1. HayajpHUK roOCIOAapChKol Py BUKOHABYOIO arapaTy MIChKOI paiu
(mani — HavaBHUK TPYIH) HAIEXUTD 10 KaTeropii cayx0oBLIiB.

1.2. HayanbHUK TpynH IPH3HAYAETHCS HA IOCANy Ta 3BUIBHAETBCH 3 Hel
PO3IOPSUKEHHSIM MIiCHKOTO TrosioBH (ab0 ocoOu, 110 3iHCHIOE HOro MOBHOBaXKEHHS )
BiIIOBIZTHO 10 YMHHOT'O 3aKOHO/1aBCTBA.

1.3. HauanbHuk rpynu  6e3rnocepeHbo MmianopsaIKOBaHHH MiCbKOMY IOJIOBI Ta
3aCTYIMHHKY MiCBKOTO OJIOBH 3 IMUTAHb KMTJIOBO — KOMYHAJIBHOTO MiANPHEMCTBA.

1.4. ¥V cBoiii poboTi KepyeTbcsl 3aKOHaMM YKpaiHU Ta 1HIUMMH HOPMAaTHBHO-
MPaBOBUMH JOKYMEHTAMH 3 IMHUTaHb IOCIOAAPCHhKOI AifNBHOCTI WOAO YTPHMAHHS Ta
00ciIyroByBaHHS aJMiHICTpaTUBHUX OyaiBesb, CIIOPYI Ta TPAHCHIOPTY MICBKOI pajH,
PO3NOPSIKEHHSAMH MiCHKOTO T'OJIOBH.

2. KBanidikauiiini BHMOru

2.1. IloBuneHn 3Hati KoHeTHTyliro YKpaiHu, akTH 3aKOHOAaBCTBa, HOPMATHUBHI
JIOKYMEHTH, 110 CTOCYIOTHCS MICI[EBOrO CAMOBPSyBaHHsS Ta JiepiKaBHOI CIIy:OH,
[IpaBuiia Ta HOPMH OXOPOHHM Ipalli Ta MPOTHUIIOKEKHOI Oe3IEeKH.

2.2. Martu HaBuuku BosoiiHus [TIK Word, Internet, po6oTu 3 oprrexHikoro.

3. 3aBaanug Ta 000B’A3KH

3.1. 3xilicHIOE KepiBHMIITBO JISNTBHICTIO TOCMOAAPCHKOI IPYIIH T4 KOHTPOJIb 32
BMKOHAHHAM ii NpalliBHUKaMK (yHKIIOHATBHHX 000B’SI3KIB i IPaBHJI BHYTPIIHEOTO
TPYAOBOrO PO3MOPSIAKY.

3.2.3abe3meuye KOHTPOJIb 34 BHUKOHAHHAM 3aKOHIB YKpaiHM Ta IHIIKMX
HOPMATHBHO-TIPABOBMX JIOKYMEHTIB 3 IHMTaHb TOCIONApPChKOl MISUIBHOCTI Ta
MarepiajibHO - TEXHIYHOro 3abe3neyeHHs.

3.3. Pospo6ase notouni Ta Gepe y4acTh y MiArOTOBI NMEPCEKTUBHUX IUIAHIB
po6oTH mispo3ainy, Hamae HeoOXiJHY METOAMYHY JOTMOMOTY CIiBpPOOITHUKAM y
BHKOHAHHS 3aBJIaHb, JOPYYeHb.

3.4. Bignosizae 3a cTaH Ta SAKICTh TOCHOAAPCHKOrO  OOCIYroBYBaHHs
aZIMiHiCTpaTHBHOrO OYyIMHKY, CIy)KOOBHX NpHUMIIIEHb Ta IPHJIENIOl TEpUTOPI,
IH)KEHEPHO - TeXHIYHUX KOMYHIKaLil.

3.5. Konrpoyoe TexHIYHMH CTaH Ta CBOe€4acHe O(MOPMIEHHS TEXHIYHOI
JIOKYMEHTALil Ha eKCIUTyaTalil0 TPaHCIOPTHHX 3ac00iB.

3.6. OpranizoBye apiOHHI peMOHT MeOIiB, rOCIOJAPCHKOrO iHBEHTapO Ta
HarJIsi1 3a HOro LiTICHICTIO, OXOPOHOIO. _

3.7. 3pilicHI0€ Oprasizaiilo KOHTPOJIO 3a (YHKLIOHYBAaHHAIM OCBITNICHHS,
CHCTeM ONaJIeHHs, BOJAOIOCTAaYaHHsl, KaHasi3allii Ta BHBO3Y CMITTH.

3.8. 3abe3neuye BUKOHAHHS IHCTPYKTHBHHX MaTepiayiB, IpHITHCIB OpraHis
JIepPXKaBHOIO HAIJISY 3 MMTAHb OXOPOHHU Ipalli, NPOTUIIOKEKHOT OE3MEKH, CBOEYACHE
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IPOBEJeHHs IHCTPYKTaXiB 3 TeXHIKH Oe3lekd 3 peecTpaliero Yy BiAMOBIIHHX
)KypHanax.

3.8. 3aiicHIOE iHIIN MOBHOBAXEHHS BiANMOBIAHO 10 1BOT0 IToNIOXKEHHs, a TAKOXK
BUKOHYE 3aBJaHHs, BHU3HAYEHI OKPEeMHMM pILIEHHAMH MiCbKOI pamgu Ta il
BHKOHABYOI'O KOMITETY 1 pO3NOPSIKEHHSIMHA MiCBKOTO TOJIOBH.

3.10.Ha nepiox BigmycTku abo Ha 4ac BiZICYTHOCTI HadaJbHUKA IPYIH, HOro
000B’I3KH BHUKOHY€ IHIUMM INpaliBHUK BiAIOBIIHO [0 PO3MOPSIKEHHS MiCBKOTO
FOJIOBH.

4. IlpaBa

HavaneHUK rpynu Mae npaBo:

4.1. Brocutn nponosuiii 3 NMUTaHb yJOCKOHANEHHS POOOTH TOCHOAAPCHKOL
IPyNY LIOJO IiIBHIIEHHS e()eKTUBHOCTI TOCIOAAPCHKOT AisTIBHOCTI.

4.2. 3a MOro/UKEHHSAM 3 MICBKMM TOJIOBOIO YH HOTO 3aCTYIMHHKAMH 3ailydaTH
CIENIaNiCTiB IHIUMX MiPO3AiNiB, MA3BITHAX 1 MNIZKOHTPOJBHHX MiChKiil pani,
KOMYHaJIbHUX IIJNPHUEMCTB, OpraHizaiiii, ycTaHoB ULl PO3TJISAAY ITHTaHb
BiJTHECEHHX JI0 KOMIIETeHIlii roCIoAapchKOl IPyIIu.

4.3. OzepxyBaTu y BCTAHOBJICHOMY TIOPSIIKY BiJl IIOCAJ0BUX OCI0 BUKOHABYMX
OpraHiB MiChKOi pajii, KepiBHHKIB MiJANPHEMCTB, YCTAHOB i OpraHisamiil He3aIeKXHO
Bil (oOpMH BIAaCHOCTI JOKYMEHTH, MAOBiIKH, iHIII Marepiaad, HeoOXiaHi ais
BHKOHAHHS IOKJIaZICHUX HA rOCNOJApChKY TPYIY 3aBlIaHb.

4.4. BumaraTy CIIpUsSHHS Y BUKOHAHHI CBOIX IMOCA0BUX 000B’ A3KiB.

5. BianosiaajabHicTh

Havanenuk rpynu Hece BiANOBIiAaIbHICTD 3a:

5.1. HesixicHe abo HecBoe€YacHe BUKOHAHHS 1TOCAJOBUX 3aBJaHb Ta 000B’SI3KiB,
Oe3misbHiCTE a00 HEBUKOPHCTAHHS HaJAHUX HOMY INpaB, MOPYIICHHS HOPM €THKH
MOBENIHKH Ta OOMEXEHb, IOB’S3aHUX 3 NPHUHATTAM Ha Ciyxk0y B  OpraHu
MICLIEBOIO  CaMOBpPSIYBaHHS Ta 11 TMPOXOJKEHHSIM 3TAHO 3 YHHHHUM
3aKOHOJJaBCTBOM.

5.2. Ilopy1ieHHs NpaBul BHYTPILIHBOIO TPYAOBOIO PO3MOPSIKY Ta TMPaBHI 3
OXOPOHH IIpali Ta NPOTUIIOKEKHOT Oe3neKH.

6. BzaemoBigHoCHHH

6.1. IIpy BHUKOHaHHI NOKIAJeHUX 3aBAaHb Ta OOOB’SA3KIB HAYANBHMK TPYIIH
CHiBOpALIOE 3 yCiMa CTPYKTYPHMMH MiJpO3[iJiaMH BUKOHABYOIO anapary MiChKOI
paay, il CTPYKTYpPHHMH MHiJpO3/iJaMH, OpraHaMH MicCIIeBOrO CaMOBpSIyBaHHS Ta
TEPUTOPIaJIbBHUMH OpraHaMH BUKOHABYOI BJIaJH, 3 IHIIMMHU JEPKABHHMHU OPraHAMHU,
MiAMPHEMCTBAMH, YCTAHOBAMHU Ta OPraHi3alisiMi HE3aJIEXHO BiJ1 (JOPM BJIACHOCTI.

7. KinueBi moJio:eHHsI

7.1 3aBnanns Ta 060B's3kH, [IpaBa i BignosigansHicTs MOXKYTh OYyTH yTOUHEHI
BinoBigHO 10 3MiHU CTpYKTYpH, 3aBIaHb i (yHKIIA CTPYKTYPHOIo Migpo3finy i
pobouoro Micis.

Kepytouuit cnpasamu suxonasuozo
Komimemy MmicoKoi paou (%W 7 L.1. Bracenko
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Hooamox 10
00 PO3NOPAONCEHHA MICLKOZ0 20N06U
6i0 27.06. 2017 poxy Ne 163

IMMOCAIOBA IHCTPYKIIA
NP UOUPANBHUKA CIIYHCOOBUX NPUMILEHb 20CRO0APCHKOL 2pynu
suxonaguozo anapamy Hociecokoi micokoi padu

1. 3arajabHi NoJ10KeHHs

1.1. TlpubupanbHuk City’)k00BHX NPUMIIIEHh TOCTOAAPCHKOI  IPyNH
BHKOHABYOI'0 arapary MiceKol paau (Jaii — IpuOHpaIbHUK CITyKOOBUX MPUMIIIEHB)
BiIHOCHTBCS 10 KaTeropii “PoOiTHHKK”, MpU3HAYAETHCS HA NOCALy Ta 3BUIBHAETHCS
3 Hel pO3MOpsSDKEHHAM Micbkoro ronoBu (abo ocobu, 1o 3ailicHioe ioro
MOBHOBAXEHHS) BIJIMOBIAHO 10 YHHHOIO 3aKOHOABCTBA.

1.2. IlpubupansHHUK MMiANOPAAKOBaHUH Oe3rnocepeiHbO 3aCTyITHUKY MICBKOIO
rosnioBu 3 nutanb JKKI' Ta HauanbHUKY rocrofapchKoi rpynyd BUKOHABYOIrO amapary
MICBKOI pajiu.

1.3. V cBoiii pobori npuOHpanbHUK CIyKOOBHX MNPHMILIEHb KepYyEThCH
npaBuJiaMH CaHiTapii Ta TririeHd 100 YTPHUMAaHHS NPUMILIEHb; IpaBHIAMH
npuOUpaHHsi, 0e3MeYHOro KOPUCTYBaHHS MUIOUHUMH Ta Je3iH(iKyrouuMu 3acobamuy,
eKCIUTyaTallli caHiTapHO-TEeXHIYHOro oOIafHaHHs; 3araJlbHUMH TIpaBHJIaMH
HOpPMaMH OXOpPOHH TMpalli, BUPOOHHUYOI caHiTapil Ta MPOTUIOKEKHOIO 3aXHCTY,
[IpaBuiaaMy BHYTPIIIHBOTO TPYAOBOTO PO3NOPAAKY Ta Li€to [HCTpyKLi€ro.

1.4. TlpubupanpHUK CITy:)KOOBUX NpUMillleHb NpuitMaeTbcs 6e3 BHUMOT J10
CTaxxy poOOTH.

2.KBaJgigikaniiini BHMoOrn

V ¢BOIH AisuIbHOCTI NPUOUPANBEHUK CITy)KOOBUX MPUMIILIEHb IOBHHEH 3HATH:

2.1.IlpaBuia BHYTPILIHLOrO TPYAOBOrO PO3NOPSIKY , BAPOOHMYOI caHiTapii Ta
Tiri€HH.

2.2. IlpaBuiia noxexHoi Oe3rexu, OXOPOHH Ipalli.

2.3. TIpaBuna Ge3neku KOPUCTYBAHHSI MAIOYMMH Ta J1e3iHPIKyIOUHMH 3ac00aMu.

2.4, ByoBy i npu3HavyeHHs 00CIyroByBaHOI'O YCTaTKyBaHHS 1 IPHCTPOIB.

2.5.IIpaBuna npuOupaHHsi.

2.6. [paBuia ekcruryaralii caHiTapHO-TEXHIYHOI'O YCTaTKyBaHH.

2.7. IlpaBuna AiJIOBOTO €THKETY Ta MOBEIIHKH.

3. 3aBaanusi Ta 000B’SA3KH

3.1.ITixTpuMye OPSIIOK B CITyKOOBUX MTPUMIILIEHHSX.

3.2. [lpubupae 3axpimneni ciayx00Bi npumileHHs (kabiHeTH, 3alH 3acifaHb,
KOPHJIOPH, CXOIH, CAHBY3IIH, TYaleTH TOILO).

3.3.Ilpubupae nmui, miMiTae Ta MH€ CTIHH, MIAJIOTY, BIKOHHI paMH, CKJIO Ta
Kaumo3i, Me0JIi Ta KHWTMMOBI BUPOOH.

3.4. Ouuurye ypHH i MPOMHBAE iX Ae3iHPIKYIOYHM PO3UHHOM, 30Upae cMITTS |
BiZIHOCHUTB MOTO y BiJIBEeJIeHe MicIle.

3.5. Ouunrye Ta Ae3iHdikye yHITa3H, pAKOBUHH Ta iHIIE CAHITAPHO-TEXHIYHE
o0naHAHHS.

25



3.6. JIOTpUMY€ETBCS PABHJI CAHITapii Ta ririeHu y NPUMIIIeHHsX i 31iHCHIoE
IIPOBITPIOBAHHS OCTAHHIX; BMUKAE Ta BUMHKAE OCBITIIEHHSI Y BCTAHOB/ICHOMY
pexuMi.

3.7.J16a€ mpo TOTPUMAHHS 3arajbHOrO PeXKUMY MOPSIKY, YHCTOTH | OXaHHOTO
BHIJISIIy BCHOT'O IPUMIIIIEHHS MICBKOI paji.

3.8. ['0Tye 10 BUKOPUCTAaHHS 3 JOTPUMAHHSAM TpaBu Gesrneky HeoOXiaHi MutoUi
Ta ne3iHGIKyI04l pO3YHHH.

3.9.Jl0TpUMY€THCS TIPABHMII TEXHIKH Oe3MeKH Ta MPOTHIIOKEKHOT Oe3MeKH.

3.10. BukoHye 000B’43KH Kyp’epa.

3.11. BukoHnye iHmy poOOTy 3a JOpYYeHHSM KepiBHMILTBA MICBKOI pajid, IO
CTOCYEThCS  MiATPUMAHHS HAJEXKHOrO PIBHS  CaHITApHO-TITI€HIYHOTO — CTaHy
CI1y)KOOBHX IMPHUMIIIEHB.

4. IIpaBa

[TpubupansHUK C1ykO00BUX NPHUMIIIIEHb M€ MPaBo:

4.1. BHOCHTH TpOMNO3MI 3 TNHTaHb yJOCKOHAIEHHA POOOTH TrOCIOAApCHKOL
rpyNd MO0 MijBHIIeHHS e()eKTHBHOCTI FOCNIONAPChKOI IiATBHOCTI.

4.2. OTpuMyBaTH MHIOYi 3ac00K Ta HEOOXITHUHE iHBeHTap, NPUMIILEHHS IS 1X
30epiraHHs.

43. HagaBaTH TPOMO3MIIT 100 BJOCKOHAIEHHA CHUCTEMH pPOOOTH
npubupanbHUKA.

4.4, BumaraTy BiJl NpaliBHUKIB MIiCbKOI paad Ta BiJBilyBadiB JOTPHMaHHS
[IpaBHJI TITIEHH TA MIATPUMAHHS HOPAIKY Ha pOOOUHX MiCLsX.

4.5. BuMaraty CIpUsiHHS Y BUKOHAHHI CBOIX 110CaJOBHX 000B’A3KiB.

5. BianosigaabHicTh

[TpubupanbHuK ciy)KOOBUX IPUMIIIIEH HEce BiNOBIATBHICTS 3a:

5.1. HesixicHe ab0 HecBo€4acHe BHKOHAHHS IMOCAJOBUX 3aBJaHb Ta 000B’A3KiB,
Oe3isIbHICTE 800 HEBUKOPUCTAHHS HaJlaHUX HOMY ITpas.

5.2. INopy1enHs TPyL0BOi Ta BAPOOHUYOI JUCLUILIIHH.

5.3. 36epexeHHs MaTepiaibHUX LIHHOCTEH, SIKi 3HAXOAATHCS HA TEPHTOPII, IO
3aKpiliena 3a MpUOUpPaIbHAKOM It BAKOHAHHS POOIT.

5.4. TlopyliieHHS TPaBHJ BHYTPILIHBOTO TPYIOBOrO PO3NOPSIKY Ta NpaBHI 3
OXOPOHH ITpalli Ta MPOTHIIOKEIKHOT OEe3MeKH.

6. B3aemoBiqHOCHHH
6.1. Ilpu BUKOHAHHI MOKJAJEHUX 3aBJaHb Ta 000B’3KiB TIPHOHPATBHUK
cy0OBHX TIPUMIILCHb B3a€MOJi€ 3 yciMa NpaliBHMKaMH BHKOHABYOIO anaparty
MIiCBKOT pajiu.
7. KiHueBi moJ1o’KeHHs
7.1 3aBnanus Ta 060B'a3ku, IIpasa i BignosizansHicTs MOXKYTh OyTH yTOUHEHI

BiamoBinHo 10 3MinM CTpyKTypH, 3aBaHb i (QYHKIiH CTPYKTYypHOrO HifpO3Aimy i
poGodoro micLs.

Kepywuuii cnpasamu 6UKonag4o2o
Komimemy Mmicokoi paou dEA pe LI Bracenko
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Hooamox 11
00 PO3NOPADACENHA MICbKO20 20/106U
gio 27.06. 2017 poxy Ne 163

MOCAJIOBA IHCTPYKIIIS
NPUBUPAIBHUKA CAYHCHOBUX RPUMILLEHb 20CRO0apcbKol zpynu
suxonasyozo anapamy Hociecokoi micokoi paou

1. 3arajibHi NOJOKEHHS

1.1. TNpubupanbHUK cny*00BMX  MpUMIIIEHb  TOCIOJAPCHKOI  IPYIH
BHKOHABYOTO  amapary  Mickkoi  pagu (manmi — HpuUOMpabHUK ciry>k00BUX
npUMilNeHb) BiAHOCHTBCS 10 KaTeropii “PoOITHHKH”, MPU3HAYAETHCS Ha IIOCALy Ta
3BIJIBHAETHCSA 3 HEl PO3MOPAMKEHHSIM MICBKOTO TOJIOBH (abo ocobu, 110 3AIACHIOE
{i0r0 MOBHOBa)KEHHS) BIiJAIMOBIAHO 10 YAHHOI'O 3aKOHO/IaBCTBA.

1.2.TIpubupaibHUK MiANOPsAJIKOBAHKH Oe3rocepelHbO  3aCTYIHHUKY MIiCBKOT0
rosiosu 3 mutasb JKKI Ta HaYaabHUKY rOCTOJAPCHKOI TPy BUKOHABYOTO anapary
MiCBKOT paju.

1.3. V cBoili pob6oTi mpuOMpPaTbHUK CIy)KOOBMX MpPHMIIICHb KepyeThCs
npaBuiiaMH  caHiTapii Ta TirieHd MOAO YTPUMaHHA [pHMillleHb; TpaBHIIAMH
npubKpaHHs, Ge3MeYHOr0 KOPUCTYBAHHS MHIOUMMH Ta A€3iHQIKYIOUHMH 3aco0amu,
eKCILTyaTallll caHiTapHO-TeXHiYHOro oONaJHaHHA; 3arajbHUMU  [paBHIaMH %}
HOPMaMH OXOPOHM Tparli, BHpPOOHHYOI caHiTapii Ta NPOTHIIOXKEKHOIO 3aXHCTY,
[IpaBUIaMH BHYTPILIHBOTO TPYAOBOIO POMOPSAAKY Ta L€ [HCTpYKLI€ETO.

1.4. TIpubupanbHUK Ciy’kKOOBHX NPUMIIeHb NPUAMAETBCS Oe3 BUMOT 10 CTaKY
poboTu.

2.KBamijikaniiini BUMOrH

V ¢BOTH AisUIBHOCTI MPUOMPATLHUK CITyKOOBHX IPUMILLIEHD IOBUHEH 3HATH:

2.1.JIpaBuia BHYTPIIIHEOTO TPYAOBOTO PO3NOPAIKY , BHPOOHHYOI caHiTapii Ta
Tiri€HH.

2.2. TIpaBuna MoKexHoi Oe3reKH, OXOPOHH Mpalll.

2.3. [IpaBuia 6e3neKkyu KOpUCTYBaHHA MHIOYHMH Ta ne3iH}ikyrounMu 3acobamu.

2.4. ByioBy il pU3HaueHHs 00CIyroBYBaHOrO yCTaTKyBaHHs i MPUCTPOIB.

2.5.I1paBuia npudHUpaHHs.

2.6. TTpaBuna eKcIulyaTallii caHiTapHO-TEXHIYHOI'0 yCTaTKyBaHHS.

2.7. IpaBuiia [iJIOBOTO €THKETY Ta MOBEAIHKH.

3. 3aBaauns Ta 060B’A3KH

3.1.ITiaTpuMy€e MOpsIOK B CIy:KOOBHX MPUMIILEHHSAX.

3.2. [Tpubupae 3akpimneni ciayk6oBi npuMilieHHs (kabiHeTH, 3amu 3aCi/iaHb,
KOPHIOPH, CXOJIH, CAHBY3JIH, TYaJleTH TOLLIO).

3.3.TIpuGupae I, migMiTae Ta M€ CTIHH, HIAOrY, BIKOHHI paMH, CKJIO Ta
ako3i, Mebii Ta KIITMMOBI BUPOOH.

3.4. Ounurye ypHY i mpoMuBae ix 1e3iHPIKyIOUMM PO3UMHOM, 30Mpae CMITTA i
BIZIHOCUTBH HOro y BiJiBeZieHe Micle.

3.5. Ouniiye Ta fe3iHdiKye yHiTa3u, pAKOBHHH Ta iHIIe CaHITAPHO-TEXHIUHE
o0nagHaHHS.
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3.6. JIoTpHMYye€ThCS TPaBUJl caHiTapii Ta TirieHd y NPUMILIEHHSX i 3AIHCHIOE
NPOBITPIOBAHHS OCTAHHIX; BMUKA€ TA BUMHMKA€E OCBITICHHS Y BCTAHOBICHOMY
PEXKUMI.

3.7.]I6ae Tpo MOTPHMaHHS 3arajbHOrO PEXKHUMY TOPAJIKY, YHCTOTH I OXaHHOro
BHTJISIIY BCHOTO IPUMIIIEHHS MICBKOI pajiH.

3.8. I'oTye 10 BUKOPUCTAHHS 3 JOTPUMAHHSM TPaBHII Ge3neKkn HeoOXinHi Murodi
Ta Ae3iH(iKyI0Ul PO3UYHHH.

3.9.JI0TpHMYETHCS PABHJI TEXHIKH 0€3MeKH Ta IPOTUITOKEKHOI Oe3IeKH.

3.10. BukoHye 000B’s3KH Kyp’epa.

3.11. Bukonye iHumy poGoTy 3a IZOPYYEHHSM KEpiBHUUTBA MICBKOI PajH, IO
CTOCYETbCS  MMIATPUMAHHS HAJIEKHOIO pIBHA  CaHITAPHO-TITI€HIYHOrO  CTaHy
ci1y’)k00BUX MPUMILIEHB.

4. [Ipasa

[TpubupanbHUK CITy’KO0BUX NPUMILLEHB MA€ MPaBo:

4.1. BHOCHTH TpOMO3MIII 3 MHTaHb YNOCKOHAJlEHHS POOOTH IOCHOAAapCHKOL
rpyIH LIOJO IiABUIIEHHS e(eKTHBHOCTI TOCIOIapChKOi MisABHOCTI.

4.2. OrpumyBaTi MHIOY1 3ac00H Ta HEOOXITHUH IHBEHTap, MPUMILLEHHS IS 1X
30epiraHHs.

43. HangapaT TNpOMO3MILI IMOJ0 BIOCKOHAJIEHHS CHCTEMH pPOOOTH
npUOMpaNbHUKA.

4.4, BuMarat¥ BijJ NpaiiBHUKIB MIChKOI pajd Ta BiJIBiAyBayiB NOTPHUMaHHs
IIpaBMJI TIF€HH TA MiATPUMAHHS MOPSIKY Ha POOOYHMX MiCIISIX.

4.5. BumaraTu ClipusiHHS y BUKOHAHHI CBOTX 110Ca0BUX 000B’sI3KIB.

5. BianoBiga/abHicTh

[TpubupanbHuK ciiy)00BUX MPUMIlIeHb Hece BiANOBINaNbHICT 3a:

5.1. Hesixicue abo HecBoe€yacHe BUKOHAHHS I1OCAJ0BUX 3aBaHb Ta 000B’sI3KiB,
Oe3isapHIicTh a00 HEBUKOPUCTAHHS HaJlaHUX HOMY IIPaB.

5.2. IMopyuieHHst TPYA0BOI Ta BAPOOHHYOT TUCIMILTIHH.

5.3. 36epexeHHs MaTepiabHUX L[IHHOCTEH, SIKi 3HAXOMATHCA HAa TEPUTOPIT, IO
3aKpinieHa 3a NpUOUPAILHAKOM I BUKOHAHHs pOOiT.

5.4. TopyuieHHs MpPaBHI BHYTPIIIHBOrO TPYJ0BOrO PO3IOPSAKY Ta MPaBUI 3
OXOPOHH IpALi Ta MPOTHIIOKEKHOI Oe3MeKH.

6. BzaemoBiaHOCHHH
6.1. Ilpu BHKOHAHHI TOKJIAJEHUX 3aBlaHb Ta OOOB’A3KiB NPHOMPAIBHUK
Cy)k00BUX TMPHMILIEHb B3a€MOJie 3 yciMa MpalliBHHKaMH BHKOHABYOIO amapary
MICBKOI paju.
7. Kinuesi nojioxxeHHs
7.1 3aBnaHHA Ta 060B'a3KH, [Ipasa i BigmosigansHicTh MOXYTh OyTH yTOUHEHI

BianoBigHo 10 3MiHM CTPYKTYpH, 3aBAaHb i (QyHKUiM CTPYKTYpHOro miaposiiny i
poGo4oro Micisl.

Kepyrouuit cnpasamu 6ukonasuozo
Komimemy MicbKoi padu %ﬂ/ p LI. Bhacenko
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MMOCATOBA IHCTPYKIIA
HPpUBUPAIBHUKA CIYHCOOBUX RPUMILLEHb 20CHO0APCHKOL 2pynu
eurkonaeuozo anapamy Hociecvkoi micokoi padu

1. 3arajibHi MOJIOKEHHS

1.1.TIpubupanbHuK Ciry)kKGOBHX IPUMILIEHb TOCNOAAPCHKOI TPYITH BHKOHABYOIO
amapaTy MichKoi paau (Jajii — mpuOHpaIbHUK CITy’KOOBHX NMPUMILLEHb) BIHOCHTHCS
1o kareropii “PoGiTHMKM”, NpU3HAYAETHCS HA 1OCAZy Ta 3BUIBHAETBCS 3 Hel
PO3MOPSAIKEHHSIM MIiCHKOro rososy (abo ocolu, 1o 31iHCHIOE HOrO MOBHOBAXEHHS)
BIZIMOBIIHO /10 YHHHOTO 3aKOHO/IaBCTBA.

1.2.IIpubupanbHUK MiANOPSAKOBAHHH Oe3M0CepeHEO  3aCTYIHHKY MiChKOTO
rosiod 3 mnuraHb JKKIT, crapocti Kosapcekoro crapocrary Ta HadalbHHUKY
roCrnoapchKol rpyny BAKOHABYOTO arapaTty MiChKOI pajiu.

1.3.Y cBoi#i poGori mpuOMpanbHUK CIIy)KOOBUX NPHMILIEHb KEpPYEThCS
NpaBUIaMM caHiTapii Ta ririeHd LI0J0 YTPUMaHHs IPUMILIEHb; TIPaBUIAMH
npuOupanHs, Ge3MeYHOr0 KOPUCTYBAaHHS MUIOUMMH Ta JesiHdikyrouumu 3acobam,
eKCILTyaTallli CaHiTApHO-TEXHIYHOro OOJaJHAHHS; 3araJbHAMM [MpaBUIaMH  H
HOpPMaMH OXOPOHH Tpalli, BUPOOHHYOI caHiTapii Ta TPOTHIIOXKEKHOIO 3aXHCTY,
TIpaBHIaMU BHYTPIIIHBOIO TPY/AOBOTO PO3MOPSAKY Ta wLiero [HCTpyKIi€ro.

1.4 ITpubupanbHuk cinyx00BUX NPHUMILIeHb MPUHMAETbCA 6€3 BUMOT [0 CTaxy
poboTH.

2.KBamigikaniiini BHMOrH

V ¢BOIii AiANBHOCTI IPUOHPATBEHUK CITYKOOBHUX NMPHMIILEHL TOBUHEH 3HATH:

2.1.ITpaBuna BHYTPILIHBOTO TPYAOBOrO PO3IOPSKY , BAPOOHMUOI caHiTapii Ta
Tiri€eHu.

2.2. [NpaBuiia MoKexHOI Ge3IeKH, OXOPOHH TpaLli.

2.3. [IpaBuia Ge3neKky KOPUCTYBAHHS MHIOYHMH Ta Je3iHIKYrOUHMH 3acobamu.

2.4. ByjoBy i npu3HaYeHHs 06CIyrOBYBaHOTO yCTATKyBaHHS 1 IPUCTPOIB.

2.5.I1paBuna npuOupaHHs.

2.6. [paBuiia eKcIutyaTallii cCaHiTApHO-TEXHIYHOIO YCTAaTKyBaHHS.

2.7. IlpaBuia AiJIOBOrO €THKETY Ta IMOBEAIHKH.

3. 3aBaanusa Ta 000B’A3KH

3.1.ITixTpumye MOpsIOK B CirykO0BUX npuMilleHHAX Ko3apchKoro crapocTaty
Ta MPHUIIETIO] TEPUTOPII.

3.2. IIpubupae 3akpirieni ciayx6oBi npuMimieHHs (KkabiHeT, KOPHUIOpPH,
CXO/IH, CAHBY3JIH, TyaJIeTH TOLIO).

3.3.IIpubGupae nun, miamiTae Ta MH€E CTiHH, MOy, BIKOHHI paMH, CKJIO Ta
*Kaunro3i, Me0i Ta KUITMMOBI BUPOOH.

3.4. Ounmye ypHH i npoMuBac ix Ae3iH(iKyI0UHM PO3UMHOM, 30Hpac CMITTA i
BiZJHOCHTE HOTO y BiJiBeieHe MicLe.
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3.5. Ounuye Ta fe3iHdikye yHiTa3H, paKOBHHM Ta iHIIIE CaHITAPHO-TEXHIYHE
obnagHaHHS.

3.6. JIOTpEMY€ThCS TIPaBHJI CaHiTapii Ta TirieHd y IPUMiLeHHAX i 3milicHIOE
MPOBITPIOBAHHS OCTAHHIX; BMAKA€ Ta BUMUKAE OCBITJICHHs Y BCTAHOBICHOMY
PEKUMI.

3.7.J16a€ mpo JOTPUMAHHS 3arajibHOTO PEKHMY HOPSIKY, YUCTOTH I OXaiiHOro
BUIJIALY BCHOTO IPUMIILEHHS CTApOCTaTy.

3.8. TOTYE 10 BUKOPHCTAHHSA 3 JOTPHMAHHSAM IIPaBHI Ge3reKkn HeoOXiaHI MUIO4I
Ta JAe3iH(IKyI04i pO3UunHH.

3.9.JI0TPUMY€ThCS IPABUJI TEXHIKH Ge3MeKH Ta MPOTHIIOKEKHOT Oe3MeKH.

3.10. ITo wmipi HeobximHocTi NpUOMpae TEPUTOPIIO HABKOJO NPUMILICHHS
CTAapoOCTaTy, He JOIYCKAE 3aCMiYeHHs JaHOi TepUTOPIl.

3.11. Bukonye 000B’s13KH Kyp €pa.

3.11. BukoHye iHmy poboTy 3a NOpy4YeHHSM KepiBHMITBA MiCHKOI paju,
crapocti Ko3apcekoro crapocTary, IO CTOCYEThCS ITIATPUMAHHS HAIIEXHOTO PiBHS
CaHiTapHO-TIr€HIYHOrO CTaHy CIYKO0BHX MPUMIIICHD.

4. IlpaBa
[TpubupansHUK cay)00BHX MPUMILIEHb Ma€ Mpaso:
4.1. OrpumyBaTH MUIO4i 3ac00K Ta HeOOXiIHMI IHBEHTap, NPUMILLIEHHS UL 1X
30epiraHHs.

4.2. Hapmapaty Npomosuuii 1I0A0 BIOCKOHAIEHHA CHUCTeMH poboru
npuOupanbHUKA.
4.3. Bumaraty BiJ MpaliBHUKIB Ta BilBiayBadiB JOTPUMAHH: NPABHII Tiri€HH Ta
MiATPUMAHHS TOPSIIKY Ha pOOOUHX MiCLAX.
4.4. BuMaraTyi CripusiHHs y BUKOHAHHI CBOIX [0CaI0BUX 000B’A3KiB.
5. BianosigaabHicTh
TIpuOHpanbHHUK CIy)K60BHX IPHMIIIeHb HECe Bi/NOBIAaNbHICTb 3

5.1. Hesikicue abo HeCcBO€uacHe BMKOHAHHS TMOCAJOBHX 3aBJaHb Ta 000B’S3KiB,
Ge3nisnbHICTh 400 HEBUKOPHUCTAHHS HalaHUX HOMY IpaB.
5.2. TlopywieHHs TPy/10BO1 Ta BEUPOOGHHYOT AUCUMILTIHH,
5.3. 36eperxeHHs MaTepiaibHUX LIHHOCTEH, SIKi 3HAXONATHCA Ha TEPUTOPI, 1110
3aKpirieHa 3a MpUOUPaATLHUKOM U1 BAKOHAHHS POOIT.
5.4. TlopyleHHs MPaBHJI BHYTPIIIHBOTO TPYAOBOTO PO3MOPSJAKY Ta MPaBUI 3
OXOPOHH MpaIl Ta MPOTHIIOXKEKHOI Oe3MeKH.
6. BzaemoBiqHOCHHH
6.1. TIpy BHUKOHAHHI TNOKJIAJEHWX 3aBJaHb Ta OOOB’s3KiB NPUOHPATBHHK
cy’kGOBUX MPUMIIIEHb B3aEMOZI€ 3 yciMa TpalliBHHKaMH MiCbKOI pajid.
7. KinueBi moJio:KeHHs!
7.1 3aBpanns Ta 0608's3ku, [IpaBa i BianosisanbHicTs MOXKYTh OYTH YTOUHEHI
BiAMOBiAHO 10 3MiHi CTPYKTYpH, 3aBlaHb i QyHKUIH CTPYKTYypHOTO MiApo3iny i
poGOY0ro MicIi.

Kepywuuii cnpasamu 6uKoHag4ozo

Komimemy MmicbKoi padu O - L1. Bracenko
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MOCAJTOBA THCTPYKIIA
OXOPOHHUKA 20CRO0GPCHKOTL 2pynu
suronaguozo anapamy Hocigcokoi micokoi padu

1. 3arajibHi MOJIOKEHHS

1.1. OXOpOHHHMK TOCIONAPCHKOI IPyNH BHKOHABYOIO arapary MICBKOI paau
(na1i — OXOPOHHHMK) BIXHOCHTHCS 10 Kareropii “PoOITHHKH’, MPU3HAYAETHCS HA
[10cagy Ta 3BUIBHAETHCA 3 Hel PO3NOPS/UKEHHSM MiCBKOTO TONOBH (abo ocobwu, 1wo
3iHCHIOE F1OTO TOBHOBAXKEHHSI) BiATOBIHO [0 YHHHOI'O 3aKOHO/1aBCTBA.

1.2. OXOpOHHHK  MiANOPSJAKOBaHWK Oe3rmocepe/JHbO  3aCTYIHHKY MiCBKOI'O
ronosu 3 nutanb KK Ta HAYaJBHUKY FOCIOAAPCHKOI IPyId BUKOHABYOIO anapary
MiCBKOI pajiy.

1.3. V cBoiii po6OTi OXOPOHHHK KEpYEThCs MpaBUIaMH OXOPOHH Oy/aiBesb B
HiYHMI Yac, 3araJbHMMH NPABHJIAMH i HOPMAaMH OXOPOHHM TMpalli, BHUPOOHHYOL
caHiTapii Ta HPOTHMOKEKHOTO 3aXHUCTy, I[IpaBHiamMi BHYTPIIIHBOrO TPYAOBOrO
PO3MOPAAKY MICBKOI pajy Ta iero [HCTpyKIIi€lO.

2.KBanidikaniiiHi BHMOIrd

V cBOIi AiSIBHOCTI OXOPOHHUK MMOBHHEH 3HATH:

2.1.IlpaBuia BHYTpPILIHEOIO TPYAOBOTO PO3NOPANKY , BUpOoOHMYOT caHiTapii Ta
Tiri€Hu.

2.2. [NpaBuia noskex)HOI Ge3reKH, OXOPOHH Tpalli.

2.3. TlonosKeHHs, IpaBUIa Ta IHCTPYKILi 3 OXOPOHH 00’ €KTiB.

2.4. TexHiyHI XapaKTepUCTHKH Ta IMpaBHJIa BHKOPHCTAHH OXOPOHHOI ~ Ta
OXOPOHHO-TIOYKEKHOT CHrHai3aLlil, 3ac00iB 3B'A3KY, OCBITIICHHS, MOBIIOMJICHHS Ta
CITOBIILIEHHS, TEPUTOPIIO o0'exTa, o OXOPOHSIETHCH.

3.3aBaaHusi Ta 000B’A3KH

3.1. 3abesneuye oxopoHy Oy/iBi Ta MalHa y FOJAMHH CBOT'O Y€pPryBaHHA.

3.2 3xiiicHIOE mepeBipKy LiicHOCTI 00’€KTa, 10 OXOPOHAETHCA (3amMKiB Ta
{HIDMX 3alipHUX TPUCTPOIB; HAABHICTH IUIOMO, MPOTHIOXEKHOrO iHBEHTApIO;
CnpaBHOCTI cUrHanizanii, TeneoHis, OCBIT/ICHHS )

3.3. V pa3i BusIBIEHHS] HECIIPaBHOCTEH YH MOIIKOUKCHb (nBepi, BikHa, 3aMKH,
rpaTM Ha BIKHAx, BIACYTHICTb IUIOMO Ta MEYaToOK Yy MicLsiX, SIKi BH3HAYEHO i
orIOMOYBaHHs) JIONOBiIA€ PO Lie MPeJCTABHUKY MICHKOI pajy Ta 4eproBoMy ro
BiIIIEHHIO ITOJIIIIIT.

’ OXOpOHSIE CJIi/IU BUSIBJIEHOTO 3JI0YHHY 10 NPUOYTTs TpeICTaBHHUKIB MOJIILLii.

3.4. 3a yMOBH BMHHKHEHHs MNOXeXi, aBapiiiHMX CHTyauid, MOB'S3aHHUX i3
CHCTEMAaM¥ Terulo-, BOJO-, €HEpPrornocTayaHHs HEraiHo IOBiOMISE MiCbKOTO
roJIOBY, 3aCTyNHUKaA Micbkoro rojnou 3 nuranb JKKI, BifmoBiAHI aBapiiiHi Ta iHLI
ciyx6u (TOMKEKHY OXOPOHY, MO0 TOLLO).
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3.5. Yeprye B afiMiHiCTpPaTUBHOMY OYIMHKY MIiCBKOI pajiH, IpH norpebi (abo y
BHXiZHI U4 HepoOoUi JHI ) MPOIyCKae npauiBHHKiB Bi/IBiyBa4iB, aBTOTPAHCIIOPT Ha
TepPUTOPIIO MICBKOT pajiH, BeJie 3aIiC Y KypHali 4eproBoro.

3.6.Biyckae Ta BHIyCKae clyGOBHif TPaHCIIOPT —HA NPUJIETIY TEPUTOPIO
aZMiHiCTpaTMBHOTO Oy IMHKY MiCBKOI paji.

3.7.Chigxye 3a eKOHOMIEIO eHepropecypcis.

3.8.IIpuitmac i 3/1a€ YepryBaHHs 3 BIAIOBITHMM 3aIIHCOM Y JKYPHAJI.

3.9.YpuMye pobode MicLe B HAIEKHOMY CaHiTApHOMY CTaHi.

3.10.JI0TpHMY€EThCS TIPaBUJI TEXHIKK Ge3IeKH Ta MPOTUIOKEKHOI OE3MeKH.

3.11. Buxonye iHmry poGoTy 3a AOpYYeHHSM KepiBHMITBA MiCHKOI paH, IO
CTOCYEThCS ~ ITATPUMAHHS HAIEKHOrO piBHS  CaHITAPHO-TIri€HIYHOTO  CTaHy
CITy’)KOOBHUX MPHUMIIIEHB.

4. IlpaBa
OXOpOHHUK Ma€ MpaBo:
4.1. BHOCHTH TpOIO3MIi 3 NUTaHb yZOCKOHANEHHS POOOTH TOCIOAAPCHKOI
pYIH MO0 MifBUILEHHS e(eKTHBHOCTI NOCIIONAPCHKOT AisIbHOCTI.
4.2. HapaBaTH Npono3uLii oA0 BAOCKOHAIICHHS CUCTEMH pOOOTH OXOPOHHHKA.

4.4. BumaraTy CIIpHSHHS Y BUKOHAHHI CBOIX T10Ca10BUX 000B’A3KIB.

5. BianoBigajabHicTh
OXOpOHHKK Hece BiANOBiNaNbHICTh 3a:

5.1. HesixicHe a60 HecBoeyacHe BUKOHAHHS MOCAIOBUX 3aBJaHb Ta 000B’S3KiB,
Oe3isbHICTh 800 HEBUKOPUCTAHHSA HaZlaHUX HOMY npas.

5.2. INopylieHHs TpyA0BOI Ta BEPOGHUUOT TUCIMTIIIHY.

5.3. 36epexeHHs MaTepiaibHUX IIHHOCTEH, AKi 3HAXOAATHCS HA TepUTOpii, 1O
BU3HAYEHA /IS OXOPOHH.

5.4. TlopylieHHs: PaBHJI BHYTPILIHBOIO TPYAOBOIO PO3MOPSIKY Ta TPaBHI 3
OXOpOHH Tpalli Ta MPOTUIIOXKEKHOT Oe3MeKH.

6. B3aeMOBIAHOCHHH
6.1. [lpu BUKOHAHHI TOKJIA/IEHUX 3aBJaHb T 000B’A3KiB OXOPOHHKK B3aEMOi€
3 ycima npaliBHHKaMH BUKOHABYOIO anapary MiCbKol pajiu.

7. KinneBi moJ1oKeHHs
7.1 3aBnanus Ta 0608's3ku, [Ipasa i BignosinansHicTs MOXYTh OyTH YTOYHEHI
BiOBiAHO 10 3Minu CTPYKTYpH, 3aBlaHb i (YHKUiH CTPYKTYPHOTO MiApO3jimy i
pobouoro Micis.

Kepytouuii cnpasamu 6uKkonaguozo
Komimemy MmicbKoi paou L 7~ L1. Bnacenko
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3.5. Yeprye B anMiHicTpaTMBHOMY OyAMHKY MichbKoi pajy, mpu norpebi (abo y
BUXiaHi un Hepoboui JHI ) MporycKae NpaLiBHHKIB, Bi/IBiyBa4iB, aBTOTPAHCIIOPT Ha
TEPUTOPIIO MICBKOT pajii, Befle 3aIMC Y JKypHaJli 4eproBoro.

3.6.Bryckae Ta BHIyCKae CITyOOBHI TPaHCIIOPT Ha TPMIENTY TEPUTOPIIO
a/IMiHICTPATHBHOTO OYIUHKY MICBKOI pajiv.

3.7.CniiKye 3a eKOHOMI€EIO eHepropecypciB.

3.8.IIpuiimae i 37a€ yepryBaHHs 3 BIAMOBIAHAM 3aIIHCOM Y XypHaIL.

3.9.YTpumye poboye Miclie B HAJIGKHOMY CaHiTapHOMY CTaHi.

3.10.JloTpuMy€ThCs TIPABHII TEXHIKH Oe3leKH Ta IPOTUIIOKEKHOI Oe3NeKH.

3.11. Buxonye inmry poGoTy 3a HOpPYy4YeHHSM KepiBHHIITBA MIChKOI paj, LIO
CTOCYE€ThCSl  MiATPUMAHHS HAJEKHOTO piBHA  CaHiTApHO-TIri€HIYHOrO  CTaHy
CIy’KOOBHX TPUMIIIIEHb.

4. Ilpasa
OXOpOHHHK Ma€ IpaBo:
4.1. BHOCHTH IIPOIMO3HMI[I 3 MUTAHb YJAOCKOHAJIEHHS pPOOOTH roCNOAapChKOi
rpyNy LIOJO MifABHILEHHS e()eKTHBHOCTI FOCHOAAPCHKOT MisTBHOCTI.
4.2. HagaBaTy NIpOINO3MIii 070 BAOCKOHAICHHSI CUCTEMH POOOTH OXOPOHHHUKA.

4.4, BUMaraTy CIpHsHHS y BHKOHAHHI CBOIX IT0CaIOBHX 000B’S3KiB.

5. BignmoBigajibHiCcTD
OXOpOHHMK Hece BiJIOBIaIbHICT 3a:

5.1. HesixicHe abo HecBO€uacHe BUKOHAHHS IOCAJ0BUX 3aBIaHb Ta 000B’A3KiB,
Oe3isapHicTh 800 HEBUKOPUCTAHHS HaJaHUX HOMY Ipas.

5.2. Topyurenns Tpy10Boi Ta BAPOOHUYOI AMCLHMILIIHH.

5.3. 36epexeHHs MaTepiaTbHUX MIHHOCTEH, SKi 3HAXOAATHCS HA TEPUTOPIi, 1O
BH3HAYEHA JJIs1 OXOPOHH.

5.4. TlopylieHHs MPaBuil BHYTPILIHBOIO TPYAOBOIO PO3IOPSAKY Ta NPaBHIl 3
OXOPOHH TIpAIli Ta MPOTHUIIOKEKHOT Oe3NeKH.

6. B3aecMoBiaHOCHHH
6.1. Ilpyu BUKOHAHHI NOKJIAJIEHUX 3aBIaHb TA 000B’SI3KiB OXOPOHHHK B32EMO/IIE
3 ycimMa mpaiiBHHKaMH BUKOHABUYOIO arnapary MIChKOI paji.

7. KinueBi noJioskeHHs
7.1 3aBnanHs Ta 060B's3KH, [IpaBa i BignosiganeHicTe MOXKyTh OyTH yTOUHEH]

BiAMOBiAHO 40 3MiHM CTPYKTYpH, 3aBAaHb i (QYHKIiH CTPYKTYPHOro MiApo3aimy i
po00o4Oro Micis.

Kepylouuii cnpasamu 6UKOHABH020
KoMimenty micoKoi padu 7210 g LI. Bracenko
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NMOCAJOBA IHCTPYKIIA
0XOPOHHUKA 20CHO0APCLKOL Zpynu
suxonasuozo anapamy Hociecokol micvkoi paou

1. 3arajabHi NOJIOKEHHS

1.1.0OXOpOHHMK TOCTIOAAPCHKOI IPYIIM BUKOHABYOTO anapary MichbKOiI paay (aami
— OXOPOHHHMK) BiJHOCHTBCS JI0 KaTeropii “PobiTHHKH, MPU3HAYAE€THCS HA IIocaly Ta
3BUTBHACTHCSA 3 Hei PO3IOPSKEHHSM MiChKOro ronosu (a6o ocobw, 1o 3MIIHCHIOE
#loro MOBHOBA)KEHHs) BiJMOBIIHO 10 YHHHOI'O 3aKOHO/ABCTBA.

1.2.0XOpOHHHK  MiANOpsSAKOBaHMH Oe3mocepelHbO  3aCTyNHHUKY MiCBKOTO
rojoBH 3 nutadb YKKI' Ta HaYaapbHHMKY rocrioapchbKOl IPyIlH BUKOHABYOrO arapary
MiCBKO1 pajiy.

1.3.Y cBoill poGOTI OXOPOHHHK KEpYETHCS MPABHIIAMH OXOPOHH Oyxnisenb B
HigHMil Yac, 3araJbHEMM TPAaBUIAMH | HOPMaMH OXOPOHHM TIpall, BHPOOHHYOL
caHiTapii Ta TMpPOTUIOXeXHOro 3axucry, IlpaBumamu BHYTPIIIHBOTO TPYIOBOIO
PO3MOPSIKY MiChKOT paau Ta Hiero [HeTpyKIiero.

2.KBajidikauiiini BAMOrH

V cBOIH AiAIBHOCTI OXOPOHHUK IMOBHHEH 3HATH!

2.1.IlpaBuna BHYTPiLIHBOIO TPYIAOBOTO PO3MNOPSAIKY , BUpOOHKHYOI caHiTapii Ta
riri€Hy.

2.2. TlpaBuJia nokexHoi Ge3MeKu, OXOPOHH Mpalri.

2.3. TTonoyeHH s, IPaBUJIA Ta iIHCTPYKIIil 3 0XOPOHHU 06’ €KTiB.

2.4. TexHiuHi XapakTepPUCTHKH Ta TpaBHJla BHKOPUCTAHHA OXOpOHHOI  Ta
OXOPOHHO-TIOXEKHOI CHTHAMI3allii, 3ac00iB 3B'A3KY, OCBiTJIEHHS], TIOBIJOMIJIEHHS Ta
CIIOBIIIIEHHS, TEPUTOPIIO ob'exra, 1o OXOPOHSETHCA.

3. 3aBaanusi Ta 000B’A3KH

3.1. 3abe3neuye oxopoHy OyaiBii Ta MaiiHa y F'OJIMHH CBOIO YepryBaHHS.

3.2 3nificHioe mepeBipKy LUTICHOCTI 00’€KTa, IO OXOPOHSETHCA (3aMKiB Ta
{HIIMX 3amipHUX [PUCTPOIB; HAABHICTH IUIOMO, MPOTHIIOKEKHOTO iHBEHTapIO;
CIIpaBHOCTI cHrHANi3aLii, TeneoHiB, OCBITICHHS)

3.3. V¥ pasi BUsIBI€HHS HECIIPABHOCTEH M MOLIKOJDKEHD (nBepi, BiKHa, 3aMKH,
rpaTd Ha BIKHAX, BiJICYTHICTH oMb Ta MEYaToK y MiCIUIX, K BH3HAY€HO T
orIoMOyBaHHS) JIOTIOBiia€ MpO Lie MPECTABHUKY MICHKOI paju Ta 4eproBoMy rmo
BiJUTIJIEHHIO MO

OXOpOHSI€ CJIi/IH BUSIBIEHOTO 3JI0YHHY 10 IPHOYTTS TpeICTABHUKIB MOMLII.

3.4. 3a yMOBM BHHMKHEHHs MOXKEXKi, aBapiiiHHX CUTYyallili, MOB'S3aHUX 13
CcHCTeMaMHi  TeIio-, BOJO-, CHEPrONOCTAYAHHS HEraifHo MOBIOMISE MiCBKOTO
roNOBY, 3acTyIHHKa Mickkoro rososu 3 nuranb JKKI, BignosizHi aBapiifHi Ta iHuIl
ciy k61 (MoXKeKHY OXOPOHY, TOJIIIIFO TOLIO).
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3.5. Yeprye B aaMinicTpariBHOMY OyIHHKY MicbKOI paau, npH motpedi (abo y
BUXiZIHI 4 HepoOOdYi JHI ) MPOITyCKae MpaliBHUKIB, BiIBilyBayiB, aBTOTPAHCIIOPT HA
TEPHUTOPIIO MICHKOI paJii, BeJie 3aMuc y KypHaji 4eproBoro.

3.6.Brnyckae Ta BHUIIyCKae CIyKOOBHM TPaHCIOPT Ha MNPHIErIy TepHTOPilo
aJIMiHICTpPaTUBHOTO OyAMHKY MIiCBKOI paiu.

3.7.Cniakye 3a €EKOHOMIEIO eHepropecypcis.

3.8.Ilpwuiimac i 31a€ YepryBaHHS 3 BiAMOBIAHUM 3aITUCOM Y XypHaJIi.

3.9.V1pumye pobodye Miclie B HAJIE)KHOMY CaHITAPHOMY CTaHi.

3.10.JIoTpUMy€eTBCS MPaBWI TEXHIKH Oe3MeKH Ta MPOTHIIOKEKHOT Oe3nmeKH.

3.11. Bukonye iHOIy poGOTy 3a HOpPYYEHHSM KEepiBHHIITBA MiCBKOI paja, LIO
CTOCYETBCSA  MIATPUMAHHS  HAJIEKHOTO piBHA  CAHITAPHO-TINI€HIYHOTO  CTaHy
CITy’>kO0BHX MPUMILLIEHb.

4. IlpaBa
OXOpOHHHK Ma€ MpaBo:
4.1. BHocuTH mnpomno3uuii 3 NMUTaHb YAOCKOHAJIEHHS POOOTH TIOCIOAapChKOL
TPYIIH IIOAO MiABHIIEHHS e()eKTHBHOCTI rOCTIOAAPCHKOT MisTBHOCTI.
4.2. HapaBatu npomo3uiii 1mo/10 BAOCKOHAJIEHHSI CHCTEMH POOOTH OXOPOHHHKA.

4.4, BumaratH CipUsiHHS Y BAKOHAHHI CBOIX ITOCaoBHX 000B’SI3KiB.

5. BianoBizaJbHicTh
OXOpOHHUK Hece BIANOBIIANBHICTS 34!

5.1. HeskicHe abo HecBO€YacHe BUKOHAHHS I10CAJ0BHX 3aBJaHb Ta 000B’S3KiB,
Oe3aisibHICTh 400 HEBUKOPUCTAHHS HaZlaHUX HOMY ITpaB.

5.2. IopyiueHHsS TPy 10BOI Ta BHPOOHHYOT JUCIIHILITIHH.

5.3. 30epexeHHs] MaTepiaJbHUX LIHHOCTEH, AKi 3HAXOAATHCA HA TEPUTOPIi, 110
BHU3Ha4YeHa JUIsl OXOPOHH.

5.4. TlopymeHHs MpaBUJ BHYTPIIIHBOTO TPYJIOBOIO PO3MNOPSAAKY Ta IPaBHII 3
OXOPOHH ITpalli Ta MPOTHIIOKEKHOT Oe3MeKH.

6. BzaemoBiTHOCHHH
6.1. [Ipu BUKOHAHHI MMOKJIa/IeHHX 3aB/IaHb Ta 000B’A3KIB OXOPOHHUK B3a€EMOJIi€
3 ycima rpaiiBHHKaMHd BUKOHABYOTO anapary MiChbKOI pajiu.

7. KiHueBi moJiosKeHHs
7.1 3aBaanus Ta 060B's3Kku, [Ipasa i BianosiganpHicTh MOXKYTh OyTH YTOYHEHI
BiAMOBIAHO 10 3MiHM CTpPYKTypH, 3aBOaHb i (QYHKLIH CTPYKTYpHOro Hifpo3finy i
poboUoro Micrs.

Kepytouuit cnpasamu eéukonaguozo
Komimemy MicbKoi padu @%ﬂ,{’ .~ IL.1. Bracenko
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Hooamox 8
00 PO3NOPAOIACEHHA MICLKO20 20]106U
gio 27.06. 2017 poxy Ne 163

MOCAJOBA THCTPYKIISA
600i5 J1€2K06020 A6MOMODLNA 20CN00APCLKOL 2pynu
eurxonaeyozo anapamy Hociecokoi micvkoi paou

1. 3aranbHi MoJ10:KeHHsA

1.1. Bogiii nerxoBoro aBTOMOOLISI TIOCMOJAPCHKOI IPyNMd  BHUKOHABYOTO
amapaty MicbKoi pamd (mami — BOAilf) NpU3HAYAETHCS Ta 3BUILHAETBCS 3 IOCAN
MiCBKHM T0JIOBOIO (260 0c00010, 1110 3IHCHIOE HOro MOBHOBAKEHH) BIAMOBIAHO 0
YHHHOTO 3aKOHO/AaBCTBA.

1.2. Bopiii 0e3nocepeaHbo HiAMOPAIKOBY €THCS MiCEKOMY  TOJIOBI,
3aCTYIHHUKY Mickkoro rosiosu 3 nutab JKKI' Ta HayanpHHMKY rocCrofapchKoi rpyI,
nocazioBiit 0co0i, sKa BAKOPHCTOBYE aBTOMOOLIIb.

1.3. V¥ cBoiii poboTi BoAii KepyeTbcs HOPMATHBHO — TPAaBOBUMHU aKTAMH
YUHHOIO 3aKOHOJABCTBA, TIPABHJIAMH JIOPOKHBOIO PYXY, PO3MOPSKEHHIMU
MIiCBKOTO I'OJIOBH Ta LII€I0 [10CAI0BOIO iHCTPYKIIIEHO.

2.KBaJidikauiiHi BHAMOIH

2.1.| Ocsita Cepenns (axoBa OcBiTa.

2.2 | NocBing pobotn JlocBig poGoTH Ha Mocaji BOAIS aBTOTPAHCIOPTHHX
3ac00iB He MeHLIe 3 POKIB.

2.3 | 3naHHsA 1. Koncrutyniro YKpaiHu, aKTH 3aKOHOJaBCTBa,
HOPMAaTHBHI JOKYMEHTH, L0 CTOCYIOThCS mpodeciiHol
HisUTBHOCTI.

2.IlpaBunia 1OPOKHBOIO PYXY.

3. IIpaBuia IiI0BOro €THKETY;

4. TIpaBuiaa Ta HOPMH OXOPOHH TIpalli Ta MOKEHKHOT
Oe3nexy.

3. 3aBaaHHs Ta 000B’I3KH BOJisI

3.1.KepyBaTu JIerKOBUMH aBTOMOOLISIMU BCIX THIIIB i MapoK.

3.2. VIpuMyBaTH aBTOMOOLIb y HAIEXKHOMY TEXHIYHOMY CTaHi, HEpeBIpATH
Horo TexHIYHMI CTaH Iepej BUI3IOM.,

3.3. VcyBaru fpibHi ekcrulyarauiiiHi HecnpaBHOCTI, IO BHHMKAIOTH MiJ 4ac
po6OTH Ha JIiHii i He MOTPeOyITh PO30OUPaHHs MEXaHI3MiB.

3.4. 3abesnedyyBaTd BHCOKOIPOIYKTHBHE Ta €KOHOMiYHe BHKOPHCTAHHS
aBTOMOOGIIS. YTpUMYBaTH aBTOMOOLIb Y HACTOTI 1 IOPSIKY.

3.5.3ailicHIOBATH TIOCTAHOBKY aBTOMOO1IA HAa aBTOCTOSIHKY.

3.6. CripusiTi 361IbIIEHHIO MIDKPEMOHTHUX TTPOOIriB aBTOMOO1IIS.

3.7 CBO€YACHO Ta AOCTOBIPHO OPOPMIIATU MOAOPOKHI JIUCTH.

3.8. Boziit € MaTepiabHO-BiMOBIANIEHOIO 0CO00I0.

3.9. He mxwuBatu mepej 4Yd B Iporeci poOOTH alIKOrolb, MCHXOTPOIIHI,
CHOTBOPHi, AHTH/ICTIPECHBHI Ta iHII 3aco0H, IO 3HHKYIOTh YyBary, peakuiio i
npane3JaTHiCTh OpraHi3My JIOAWHH.
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3.10. [loBuHEH 3HATH:
- [TpaBHIa JOPOKHBOrO PyXy, ITpadHi caHKLIi 3a iX MOPYIIEHHS;
- npusHaueHHs, OyA0By, NpHHIHMN Aii i poboTy arperatiB, MeXaHi3MiB 1
NpUIaziB aBTOMOGIS, 10 06CITyrOBY€EThCS;
- mpaBHJIa TEXHIYHOI eKCIUTyaTallii aBToMOOLIIs;
- npaBuwia OOKATKM HOBHMX aBTOMOGiNIB Ta aBTOMOOINIB, IO POHLIIIN
KariTaJlbHUM PEMOHT;
- IpaBHJIa [IePeBE3eHHS TacaXUpiB;
- IPWYMHY BUHUKHEHHS HeCIpaBHOCTeH aBTOMOOLIS, Crocodu iX BHABICHHS i
YCYHEHHS;
- IpaBMIa eKCIUTyaTallii akyMyJISTOpHHX GaTapei | aBTOMOOLIbHHX LIWH;
- BILUTHB [IOFOJHAX YMOB Ha Ge3MeKy KepyBaHHs aBTOMOO1IEM;
- MOpSZIOK TPOBEJEHHS TEXH{YHOrO OOCIyroBYBaHHs, NpaBuia 30epiraHHs
aBTOMOO1/IS B rapakax i Ha BiIKPUTHX CTOSHKaX;
- [IOPSAZIOK TIePeBiPKK TEXHIYHOIO CTaHy, IIPUHOMY aBTOMOOIIS Nepe/l BUi3I0M,
37aBaHH HOro i IOCTAHOBKHM Ha BiJBEIEHE MICIIE;
3.11. BukoHye 000B’sI3KH 1HILIOrO BOJS Ha 4ac Horo TUMYacOBOI BiJICYyTHOCTI Yy
3B’513Ky i3 Bi/IITYCTKOKO, THMYACOBOIO HENPAIe3IaTHICTIO Yi IHITHMH IPUYHHAMH.
3.12 BukoHye B mpoieci ciay60BOi AisUIBHOCTI iHINI AOPYy4YCHHs Ha4albHHKA
rpynH, KepiBHULTBA MICBKOI paj¥ BiNOBIAHO O MOKIAJEHHX Ha rOCIOAAPCHKY
rpymy 3aBJaHb.
3.13. Jlotpumyethes BuMor [lpaBun BHYTPIIHBOIO TPYAOBOrO PO3MNOPANKY, 3
OXOPOHH IpaIli Ta MOXKEeHKHOI Oe3NEKH.
4. IlpaBa
Bopiii mae npaso:
4.1. JlonoBijaTd KepiBHHITBY NpO BCi BUSBIEHI MOpYLIEHHsS I HENOMKH B
MeXkax CBOEI KOMITeTEeHLIT.
4.2. BHOCHTH TMPOMO3HUILI MO0 YHIOCKOHAJICHHS poboTH, moB'A3aHOl 3
nepeaGadeHUMH LI€r0 MOCaA0BOI0 iHCTPYKIIEH 000B'I3KaMH.
4.3 He BUDKIKATH HA JIHIIO IPH BUABJEHIH HECTIPABHOCTI aBTOMOOLISL.
5. BianoBigajabHICTH
Bogiii Hece BiMOBIANBHICTD 34:
5.1.5IkicHe Ta CBO€YacHe BHKOHAHHS IMOKJIAJIEHUX Ha HHOro 060B'A3KIB.
54.2 KepyBaHHs aBTOMOG11eM y HeTBEPE30My CTaHi.
5.3.TTopylIeHHs MpaBWJI BHYTPIIIHBOTO TPYAOBOIO PO3MOPAIKY, TpPaBHI 3
OXOPOHH IPaLli Ta MOXKEXHOI Oe3MeKH.
6. BzaeMoBiqHOCHHH
6.1. Boxiii y npolieci BUKOHAaHHS MOKJIAICHHX Ha HBOTO 3aBJaHb B3aEMOJIIE 3
{HITMMH TpalliBHMKAMH BUKOHABYOI'0 arapaTy MICbKOI pajiH, il BHKOHABYHX Opratis.
7. Kinuesi no/oKeHHst
, 7.1 3aBnanns Ta 0608's3ky, [IpaBa i BianosigansHicTs MOXYTh GyTH yTOYHEHI
BiyrmoBizHO 10 3Miek CTPYKTYpH, 3aBlaHb i QYHKIiH CTPYKTYpHOro MiApo3iiny i
po6odoro Mictis.

Kepytouuii cnpasamu 6UKoHA84020
Komimemy MicbKoi paou - LI. Bhacenko
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NMOCAJOBA THCTPYKLIA
800i5 /1€2K08020 A6MOMODINA 20CRO0APCLKOT 2pyRU
surxonaeuozo anapamy Hociecbkoi micebkoi padu

1. 3araabHi NoJ102KeHHHA

1.1.Bopiit 1erkoBoro aBToMoOLIsl TOCMO/IapChKOl I'Pylld BHKOHABYOI'O arapary
MichKOI pasd (nani — BoAii) NpH3HAYAETHCS Ta 3BIIBHAETBCA 3 MOCAAH MICBKHM
rosioBoxo (abo 0coboro, 110 3AIHCHIOE HOro MOBHOBAKEHHS) BIAMOBIIHO 0 YMHHOIO
3aKOHO/1aBCTBa.

1.2.Bopiii Ge3mocepeiHb0 IMANOPAAKOBYETBCS MiICBKOMY TOJIOBI, 3aCTYIHHKY
Mmicbkoro ronosu 3 nutanb JKKI' Ta HauanpHHKY roCnogapChbKoi IPYIH, MOCaoBiit
0c001, IKa BAKOPUCTOBY€E aBTOMOOLIIb.

1.3.YV cBoiii poOoTi BOAIN KepyeTbcsi HOPMAaTHBHO — I[IPABOBUMH aKTaMH
YMHHOIO 3aKOHOJABCTBA, [PaBWIaMH JOPOXKHBOTO PYyXy, PO3INOPAIKEHHAMHU
MiCBKOT'O TOJIOBU T4 Ii€0 MOCAJ0BOIO IHCTPYKLIELO.

2. KBaaidikauiiini BUMOrn

2.1 | OcBiTta Cepenns daxoBa OCBiTa.

2.2 | Hocia pobotu JlocBin poboTH Ha mocadi BOAIS ABTOTPAHCIOPTHHMX
3aco0iB He MeHIIe 3 POKiB.

2.3 | 3HaHHsA 1. Konctutynito YKpaiHu, akTH 3aKOHO/IaBCTBa,
HOPMATHBHI JIOKYMEHTH, I1I0 CTOCYIOThCS IpodeciiHol
JisUTIBHOCTI.

2.IlpaBuna NOPOKHBEOTO PyXYy.
3. [IpaBuna AiJIOBOrO €TUKETY;
4. IlpaBuiia Ta HOPMHA OXOPOHH IIPalLll Ta MOKEKHOT
Oe3nexu.
3. 3aBaanns Ta 000B’A3KH BOis

3.1.KepyBat# JIerkoBUMH aBTOMOOIIIMH BCIX THIIIB I MapoK.

3.2. YrpumyBaTH aBTOMOOINE Y HATEXKHOMY TEXHIYHOMY CTaHi, MEpEBIPATH
TEXHIYHHI CTaH aBTOMOOLIIS IIepe] BUI3/10M Ha JIHIIO.

3.3. YcyBaru apiOHi ekcruryatariiiHi HECIPaBHOCTI, 110 BHHUKAIOThH IIiJ 4ac
poGoTH Ha JTiHiT i He MOTPeOyIOTh PO30HpaHHs MEeXaHI3MiB.

3.4. 3abe3neuyyBaTH BHCOKONPOJAYKTHBHE Ta €KOHOMi4HE BHKODHCTaHHs
aBTOMOOINSA. Y TprUMyBaTH aBTOMOO1Ib Yy YUCTOTI | MOPSIAKY.

3.5.31iiiCHIOBATH MTOCTAHOBKY aBTOMOO1/Isl HA aBTOCTOSHKY.

3.6. Cripusiti 361IBIIEHHIO MDDKPEMOHTHHX IIPO0IriB aBTOMOO1S.

3.7. CBo€4acHO Ta JOCTOBIPHO O(GOPMIISTH I100POKHI JIUCTH.

3.8. Bogiit € MarepialbHO-BiIOBIATBHOIO 0CO00K0.

3.9. He mxuBaTH mnepein 4d B Ipoleci poOOTH ajaKoros, MCUXOTPOIIHI,
CHOTBOPHI, AHTHMJENPECHBHI Ta iHII 3aco0M, IO 3HIDKYIOTH YBary, peakiiioo i
[paLe3aTHICTh OpraHi3My JIIOJHUHH.
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3.10. [loBuHeH 3HaTH:
- TIpaBuia IOPOIKHBOTO PyXy, ITPadHi CaHKLII 32 IX NOPYIIEHHS;
- npusHaueHHs, Oyj;oBy, npuHuun i i poGoTy arperaris, MeXaHi3MiB 1
NpUnajiB aBTOMOO1NS, O 00CIIyroBy€ThCH;
- IpaBUJIa TEXHIYHOI eKcIUTyaTarii aBToMo0is;
- mpaBuIa OOKATKM HOBMX aBTOMOOGINB Ta aBTOMOOLIB, IO TNPOHILIA
KarmiTaJlbHANH PEMOHT;
- paBUJIa MepeBe3eHHs TacaXHupiB;
- NPUYHHU BUHMKHEHHS HECTIPABHOCTEH aBTOMOOLNSA, CIOCOOH TX BHSBICHHS U
YCYHEHHS;
- IpaBUJIa eKCILTyaTallil akyMyJISTOPHHX GaTapeii i aBTOMOOUIBHUX LLIKH;
- BIUIMB IIOTOJIHAX YMOB Ha Ge3IeKy KepyBaHHs aBTOMOO1IEM,;
- TOPAZOK NPOBEIEHHS TEXHIYHOro OOCITYyrOBYBaHHS, NpaBHia 30epiraHHs
aBTOMOOIIS B rapakax i Ha BIIKPUTHX CTOSHKAX;
- MOPSIZIOK MEPEBIPKH TEXHIYHOTO CTaHy, NIPHHOMY aBTOMOOLIS Iepesl BHi30M,
371aBaHHs MOro i ITOCTAHOBKY Ha BiJBeJICHE MICIIE;
3.11. Bukonye 060B’3KH iHIIOro BOAIs Ha Yac HOro THMYACOBOI Bi/ICYTHOCTI Y
3B’S13KY i3 Bi/IIYCTKOIO, THMYACOBOO HETIPalLe3IaTHICTIO UM IHIIMMH IPHIHHAMH.
3.12 Bukonye B mpoueci ¢iyk60Boi IisUIBHOCTI iHIII JOpy4YeHHs HavallbHUKA
rpynu, KepiBHHIITBA MiChKOI paid BilNOBIHO [0 MOKIaACHHX HA TOCMOAApChKY
rpyIy 3aBOaHb. ’
3.13. Jlorpumyerbest Bumor IlpaBuii BHYTPIIIHBOTO TPYAOBOIO pPO3NOPS/IKY,
3 OXOPOHH TIpalli Ta MOXKEXKHOI Oe3neKH.
4. IIpasa
Bopaiii Mae npaso:
4.1. JlomoBigaTH KepiBHMITBY NPO BCi BHSBIEHI MOPYLIEHHA 1 HEJOIIKH B
MesKax CBOET KOMIIETEHIII.
4.2. BHOCHTH TPOMNO3MILi IIOAO YAOCKOHAJeHHS poOOTH, MOB'I3aHOl 3
nepeiGayeHUMH III€I0 TTOCAJOBOIO IHCTPYKIIIEK 0OOB'sI3KaMH.
4.3.He BUDKIXKATH HA JiHIIO Y BUABJIEHIH HECIIPABHOCTI aBTOMOOLISL
5. BianoBigaabHiCcTH
Bogiii Hece BiAMOBIIANBHICTD 3a:
5.1.5IkicHe Ta cCBO€uacHe BUKOHAHHS [OKJIAIEHHX Ha HbOrO 00O0B'A3KiB.
5.2.KepyBaHHs aBToMO0ijieM y HETBEPe30MY CTaHi.
5.3.IlopyluieHHs MpaBWil BHYTPILIHBOIO TPYJAOBOrO pPO3NOPSAKY, TPaBHI 3
OXOPOHH IIpalli Ta MOMKEeKHOI Oe3NeKH.
6. BzaemoBiaHOCHHH
6.1. Bogiii y mpoleci BUKOHaHHS MOKJIaJCHUX HA HBOTO 3aBJaHb B3AEMOJIE 3
{HIIMME AL BHUKAMH BUKOHABYOIO aiapaTy MiChKoi pajy, if BAKOHAaBYMX OpraHiB.
7. KinueBi noio:xeHnst
7.1 3aBnanns Ta 06oB's3ku, [Ipasa i BianosiganeHicTh MOXKYTE OYTH yTOYHEHI
BignoBigHo 10 3MiHM CTPYKTYpH, 3aBIaHb i (yHKUiH CTPYKTYpPHOrO MiZpo3aity i
pobGouoro Micls.

Kepylouuii cnpasamu 6ukonaguozo
KoMimemy Micbkoi paou s/adV . I.1. Bnacenko
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